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Library Bureau 

The purpose of Library Bureau is to supply public and 
private libraries with everything they need except books, other 
than technical manuals. 

The development of library science during the last quarter 
century has made it evident that a library in the true sense is 
not merely a certain number of books, but rather a collection 
of books so arranged that they may be conveniently used for 
reading or reference. Five thousand well-chosen volumes 
classified and administered according to modern methods may 
better deserve the name of library than four times the number 
carelessly or erratically arranged, even though the larger collec- 
tion might contain every volume to be found in the smaller 
group. 

The true measure of a library's efficiency is not the 
number of books on its shelf-list, but the ease with which it 
may be used by the student, and the number of general 
readers to whom it affords profit and pleasure. 

Thirty-five years ago there was no organized business 
for furnishing libraries with the appliances needed for admin- 
istration.- Indeed, it would have been impossible to create 
such a business, since library methods were so diverse that 
no two institutions used exactly the same equipment. 

In 1876 the American Library Association was formed 
for the purpose of bringing together skilled library workers hiSkUy* 
to discuss topics of professional interest. A co-operative 
committee was at once chosen for selecting models and sug- 
gestions for library appliances, and in this way were evolved 
the essential features of the library equipment now in general 
use, though constant study and experience have brought 



205917 



library science, so that it is no longer necessary for every 
library to train its own corps of workers from the outset. 

There must also be placed to the credit of Library Bureau 
the substantial saving in cost of apparatus and supplies made 
possible by many libraries purchasing from a common source; 
and last, but by no means least, the very great gain which 
the rapid extension of library science has brought to students 
and general readers. A student pursuing special lines of 
research may now go from one librar>^ to another, with no loss 
of time in acquainting himself with the resources of the 
several institutions and the minimum of danger of overlook- 
ing useful material in any one of them, while the occasional 
reader, finding how simple library work has become under 
the modern system, is encouraged to undertake consecutive Th««quip- 
work in place of desultory browsing. ^©"uon 

It is happily becoming less and less necessary to urge 
upon libraries the arguments in favor of equipment adequate 
to their needs. While it is undoubtedly true that few libraries 
have as ample funds as they could use with profit, and that 
their resources must be carefully apportioned between books, 
housing, salaries and apparatus, it is generally recognized that 
undue economy in the last respect is unwise in the long run. 

When commercial enterprises find it profitable to procure 
the latest devices for saving labor at very considerable cost, 
the wisdom of a similar policy for libraries can hardly be 
questioned. Viewed from a purely economic standpoint 
modern apparatus of the best quality is indispensable, because 
it saves time and removes the need for costly special supplies. 
A worthier argument is found in the fact that without it no 
library can satisfactorily fulfill its chief purpose. 

In the case of very small libraries the relative cost of 
proper equipment may sometimes seem large, but it must 
be remembered that the greater part of the outlay is for 
articles which wall not need replacing during the life of the 
institution. It must also be noted that it is practically impos- 
sible for other forms of library apparatus to supersede the 
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forms now accepted, since these have in their favor the almost 
unanimous approval of the best judges. 

The work of Library Bureau divides itself naturally into 
the following departments: 

Consultation and Furniture 

Technical sen-ice Administrative equipment monu 

Interior woodwork Publications 

Book-stacks Supplies 

In this catalog all of these departments are treated only 
as they relate to libraries. The commercial work of Librarj' 
Bureau is even more varied in its scope, and contains similar 
departments which are fully described in our other publications. 

Many of these departments, it will be noticed, are of a 
strictly professional character. They relate to the expert and 
technical service which Library Bureau is always desirous of 
rendering to libraries for a barely nominal consideration, or 
more frequently without charge, with a view to obtaining true 
architectural harmony together with administrative efficiency. 



Gtergi A. Mourf, Archilecl 

DBLIVERY KOOU, PUBLIC LIBKARY, LYNN, 

Divan made bj Library Buiea,u 
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Policy and purpose 

The first endeavor of Library Bureau is to meet every 
requirement of the modern library fully and satisfactorily, and to 
constantly keep abreast with the latest improvements and 
developments in library methods. With this end in view a 
considerable portion of this catalog is given up to the description 
of appliances and supplies which it does not manufacture, but 
which the Library Association has recommended as valuable. 
Thus the catalog itself has become an indispensable aid to 
library work, presenting as it does in compact form a complete 
list of the material and apparatus necessary for any library 
equipment. 

We supply everything recommended by the Library Asso- 
ciation and the Library schools, and for the convenience of 
librarians will purchase in their behalf any other supplies, order- 
ed through us. In no instance is the cost greater than if order- 
ed elsewhere, and owing to our facilities in buying is frequently 
less. It is our aim to demonstrate that the most convenient, 
economical and satisfactory course when anything is needed for 
a library is to send directly to our salesrooms. When selection 
of material is left to us the purchaser has the advantage of our 
wide experience without extra cost. General instructions con- 
cerning price limits or other necessary details may be supplied 
and will always be scrupulously follow^ed in filling orders. 

The materials and workmanship of library apparatus fur- 
nished by Library Bureau are of the highest class, while the 
models and labor saving devices are those approved by the 
recognized authorities in librar>^ administration. 
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Dt-'livury (l(.-sk. New York 
University Library. Made by 
Library Bureau 



Lynn Public Librar>% 
Lynn, Mass. 

Rotunda, sbnwins dome, 
gallery anil staircase. Stacks 
and furniture made by 
Library Bureau 



George A. Alcorc, Archiliit 



Consultation department 

It seldom happens that the preliminary work of founding a 
library falls on those of technical experience in library matters. 
A generation ago this was of little or no moment, as there were 
few recognized standards or established methods in library w^ork, 
so that a high average of culture and executive ability on the 
part of a library board could safely be relied on to bring about 
the best results obtainable at the time. 

During the last quarter centurjs however, library^ adminis- 
tration has become a profession, and the amount of technical 
knowledge has accumulated so rapidly that it can be mastered 
only by those w^ho make it their life work. The permanence 
of a library and its importance to the welfare of the community 
make it essential that its organization should be as nearly perfect 
as possible, and it may safely be said that this can no longer be 
done without professional assistance. 

Our consultation department introduces this element of AJdin 
expert assistance at the very beginning of a library movement. J|^"j^!jJ,^ 
It provides for the careful study of such preliminary questions 
as the legal rights and privileges of the proposed library, the 
development of interest and the raising of funds, bringing to 
these matters a wide experience, through a knowledge of how 
similar difficulties have previously been met. 

Our library departments are glad to confer w4th architects 
concerning details of heating, lighting, ventilation and fixtures 
as applied to the special needs of libraries. Its records embrace 
so large a portion of the whole field of library progress that they 
constitute an invaluable fund of information and suggestion for 
library building. This is notably true in the case of smaller 
libraries, w^here the special problems to be solved are relatively 
fewer, and the economic advantage of profiting by the experience 
of successful existing institutions is too important to be lost. 
Library Bureau also gives expert advice on library organization, 
buying books, cataloging, binding, indexing, classification and 
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every other department of library administration. Through its 

assistance the small librar>% beginning with a few thousand books 

and possibly with partly trained workers, can be founded on the 

same essential principles which govern the great municipal and suggeati<m« 

university libraries, thus making of the best possible use the Jj^r'^*" 

small collection of books, and preparing the way for future growth, 

no matter how great, without expensive alterations in the system. 

Cataloging department 

This department of Library Bureau was organized to 
provide trained workers for the actual process of organizing a 
new library or re-organizing an old one. 

The amount of labor necessary for installing a new , 

■^ , *^, Importance 

library, even w^hen an adequate force of librarians is to be ©fpreijmi- 
permanently employed, often makes it desirable to secure 
outside assistance for the initial work. When, as is usually the 
case, economy is a consideration, such trained assistance at the 
outset becomes imperative. The important work of making a 
catalog can properly be done only by those familiar with the 
latest developments of library methods, as the lack of this 
technical facility at the outset may seriously cripple the library's 
usefulness and later demand a laborious revision. 

Libraries which cannot permanently afford the best pro- 
fessional skill should by all means secure it for the work of 
organization, since by this means the general plan of arrange- 
ment will be correct and in harmony with the methods used 
throughout the library world, while the permanent staff of 
officials will gain, in working side by side w^ith experts of 
wide experience, the necessary knowledge for consistently 
following out the original plan. 

Our cataloging department is of equal service to long- 
founded libraries administered under obsolete methods. Such 
libraries are sometimes exceptionally rich in valuable material, 
which for want of proper arrangement is useless, or of service 
only to a limited number of students. A new catalog for such 
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a library will often increase its usefulness better than a large 
purchase of books. 

Temporary employment of experts for this work makes it i^portane© 
possible to retain the services of valued employees and as the ofpr©iimi. 

. nary ivork 

re-arrangement is performed under the observation of the regular 
staff, and with their assistance, they readily master the modern 
methods. 

Library Bureau either contracts for the organization and 
cataloging of old or new libraries, sending from its own corps of 
experts, or if desired will put the library directly in touch with 
expert catalogers, with whose work we are familiar, and who are 
fully qualified to serve under the trustees or librarian. 

Interior woodwork 

The interior woodwork of a library should be character- 
ized by purity of design, structural excellence and perfection of 
finish. It must be free from any form of fantastic ornament 
and possess in marked degree the qualities of dignity, beauty 
and stability which fit it for long years of satisfactory ser\ace. 

Donors and trustees in charge of libraiy construction will 
find Library Bureau helpful in the earliest stages of the work. J[|J*^,JJ^|. 
Experience has demonstrated that our staff can work in perfect «•* knowi- 
accord with the architect of the building, and that this co-opera- 
tion tends to produce a result which ensures convenient and 
economical administration without any sacrifice of architectural 
harmony. The development of library science has rendered 
this technical assistance practically indispensable, since the 
architect, however skillful he may be, cannot be expected to 
master the details of library methods, and without this knowledge 
the most careful plan may be seriously defective on its practical 
side. 

Wide experience in fitting up libraries has afforded our 
architectural and construction departments exceptional oppor- 
tunities for studying the problems involved in laying out library 
rooms ; and architects or building committees who consult us, 
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have found that the best disposition is invariably made of every 
inch of available space, without detracting from the general 
effect contemplated. 

Our interior woodwork department is in the hands of 
competent engineers and designers, who may be called into 
consultation or who will, if desired, undertake the entire work 
of designing and carrying out the interior finish of a library 
building, including its fixed and movable furniture. Improved 
machinery enables us to make the highest grades of woodwork 
at moderate cost. Cheap cabinet work is no economy in a 
library, where it becomes in a short time a source of practical 
annoyance, and an eyesore from increasing shabbiness. Only 
the best workmanship can successfully sur\ave the constant use, 
artificial heat and the heavy weight of books and bulky records 
to which library cabinet work is subjected. Library Bureau 
woodwork is made for a life time of severest service. 

Some of the finest interior work in the country has been Durability 
executed by Library Bureau, and it is generally conceded that olbi^ 
our installations represent the best work in the building. We ^^^^ 
have woodworking factories in Boston, Chicago, Ilion, N. Y. and 
Ottawa, Canada. These factories employ only workmen of the 
highest skill, and their product is uniformly of a standard with- 
out equal. 

Steel equipment 

The great strides which have recently been made in fire-proof 
and fire-resisting construction of public buildings have created 
a demand along commercial lines for furniture and equipment 
in steel. Library Bureau, with its completely equipped steel 
plant, is the pioneer in faithfully duplicating in steel the beautiful 
designs which have so long characterized its equipment in wood. 
The furniture in the New York Historical Society, one view of ®*^* 

-' equipment 

which is shown on the opposite page, is an example of the artistic 
and harmonious effects that can be obtained in steel, a result 
heretofore considered impossible. Steel furniture for libraries' 
is not recommended except in exceptional cases, where the 
collections are of great value. 
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Unit tvood museum c:as«, wftll style, Nowftrk (N. J.) Public Library 

A very interesting adaptation of the unit idea; particularly valuable for 
the library which has a historical or museum collection to care for. Standard 
hight over all, 6 ft. 6 in. Each section is 4'^ in, long. The ends and separators 
are removable and a case of any length may be made by merely adding other 
units at any time. Quartered oak, antique finish. Interior painted zinc white; 
shelves adjustable every inch. Base of each section contains two drawers, with 
locks, for storage or for special exhibits. Prices on application. 



We are prepared to estimate on architects' drawings for 
delivery counters, stacks, bookcases, bulletin boards, and all 
library or museum equipment, or we will submit appropriate Special 
designs by our own designers. While many of these fittings 
may be ordered from our regular stock, it is often, desirable 
to have them built from special designs to harmonize with the 
general architecture of the library w^hen this can be afforded. 
Descriptions of movable furniture will be found in subsequent 
pages of this catalog. 

Complete information, designs and estimates for this work 
on application. 

Cases for museum or historical collections 

The equipment of museums and art galleries has for many 
years been a special study with us, during which time we have 
fitted out many of the leading museums in this country with cases v«** 

bronxo 

and fixtures of exclusive designs. Proper preservation of rare museum 



oases 



and costly museum exhibits has long been the subject of much 
thought and experiment by museum officials, who, we are confi- 
dent, will be much interested in our new Library Bureau metal 
frame museum case, models of which are illustrated in these 
pages. This museum case is collapsible or knock-down in form, 
and can be furnished if desired in sectional or unit construction, 
and in efficiency, simplicity and economy, revolutionizes the 
housing of museum exhibits. We manufacture this type of 
museum case with and without hinged doors. We invite 
correspondence. 

We also manufacture in addition to the old forms of wood 
museum cases, built to order for specific purposes, and of which ^"** 
many of our installations are in use, a form of unit wood museum 
museum case which is meeting with great favor. This museum ****** 
case has the sectional or unit advantage of the metal frame 
museum cases above referred to, and will be found very desir- 
able for historical exhibits. 

Space forbids an adequate presentation of this most impor- 
tant subject, but our services with models and suggestive layouts 
are at your command. 
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Bronze frame museum case 

(I'aKDt applied for) 

The frame is constructed of special interchangeable bronze channels so mitered that top and sides fit perfectly 
tc^ether at all joints, which are further protected by a cure of dust and vermin proof packing. Special patented clips 
at corners and edges hold the frames stiffly and snugly toguther. Glass is held in the frames by a special method of 
tightly compressed packing which makes the entire case absolutely dust and vermin proof. 

Cases may be built in one or more sections of any size and may be put together or taken down by an unskilled 
person in a few moments time. Hinged doors with patent locking device may also be applied when desired. 
Adjustable display racks with glass shelves, pyramid stands or other interior fittings supplied to suit all classes of 
exhibits. The bronze frame will not corrode or rust, and is carefully oxydized and lacquered to a dull gun metal 
Anish. No paint or varnish finish to crack or peel off. Pedestals may be of wood or metal with or without marble 
bases. Correspondence solicited. 



Unit wood muaeum caae, double faced, Newark (N. J.) Public Library 

Of the same general style and construction as the case described on page 
2o, except with glass on all four sides. Case is 6 ft, 6 in. high, 30 in. deep, 
and each section is 48 in. long inside. Additional units may be added by 
merely removing ends and applying another unit with separator. Fronts are 
readily removable, when changing exhibits, by releasing special screws, allow- 
ing the whole front frame to be taken out. Separators between each unit 
are of skeleton form, allowing a full view of the entire cabinet when erected. 
Prices on application. 
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New York University 
Library. Museum case. 
Made by Library Bureau 



J ll'As/e, Ar.-hiUili 



Museum cases, 
Springfield Museum of 
Natural History 
SpringReld, Mass. 
Made by Library Bureau 
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Book-stacks 

The proper housing of books in a library involves many 
important considerations which group themselves into two 
general classes : the construction of the stack room proper, and 
the design and construction of the book-stack itself. 5^^,^ 

The problem of design and general arrangement properly "^"* 
falls to the architect for solution; but as students of library 
construction and administration through thirty years of ser\^ice 
to our library constituency, we are at all times glad to co-operate 
with the architects, trustees and librarians in offering a practical 
and scientific application of our experience to this important 
problem of stack room arrangement and construction. 

Stack building has been our constant study, and in offering 
our five distinct types of book-stacks, we are confident that the 
accumulated experience of thirty years of painstaking practice 
and experiment, cr}'stallized in these five types, represents the 
highest development in book-stack form and construction. 

The fundamental requirements of economy of space, cost» 
expansibility, adjustability, safety from fire, protection and The 
preserv^ation of the books, and convenience for staff and public, 
are all most important factors in book-stack installations. 
Suffice to say that all of these elements have received careful 
consideration in each of our various forms of stack, and the most 
careful adaptation of design has been made to fulfill these various 
fundamentals. 

In addition to these five standard types we are in a position 
to design and manufacture any form of book-stack in steel, iron 
or wood, either along novel lines or to harmonize with existing 
installations, and to faithfully carry out the architect's or librar>^'s 
ideas in whatever form may be selected. 

27 



boolcstaok 
proper 



Two-story model of L. B. notch adjustment l)rackL't slack, showing standard 
narrow ornamental end with cap and plinth, and glass Iloor with facia, Greek 
design cast brackets with steel shelves arc illustrati.'(l in this model. 



Standard L. B. book-stacks 

Library Bureau book-stacks are divided Into two general 
styles, known as \\\e open end or bracket iype. and the closed or 
solid end type. Each has its peculiar qualification for fitness or 
desirability in modern library construction and for this reason a 
definite general recommendation is impossible. It may be said, 
however, where economy, consistent with strength and durability 
is a consideration, that the bracket type has met the average 
requirement to better advantage than has the solid or closed end 
style. The bracket type above all others offers the necessary riv* 
access of air to the volumes on the shelf, and its construction, "*^'" 
embodying as it does the engineering practice employed today 
in our modern steel buildings, permits the maximum of strength 
with the minimum of weight; a point of great importance in the 
construction of the stack room. 

The standard finish of our steel stack is L. B. olive green 
baked enamel, smoothly rubbed to an eggshell gloss. Any 
special color or finish may be supplied on order. 

L. B. Bracket book-stack 
Notch adjustment 

The development of this form of stack 
represents perhaps the culmination of the best 
of our ideas in stack construction. For purity 
of design, rigidity of construction, perfection of 
adjustability, facility in expansion, maximum of 
ventilation, absence of dust collecting surfaces, 
and least possible obstruction of light, this 
stack is without an equal. The L. B. notch 
adjustment stack is constructed of a central 
standard, supporting winged bracketed shelv- 
ing. This supporting standard is built of cold 
drawn steel, square tubing, the lightest and 
yet strongest structural form known to the arts 

today. Its top is fitted with a cap casting s«ti»,oi«,u.r.»b...»Bd.rd.h„wi 
carrying the floor framing, of which it is a part. ""^m'^^^^^a^""' 
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c-.r/s„i„/ ll,.!lnh.ik, AnhiUcli 

One of the intermediate floors showing nisle arrangement of the L. B. 
notch adjustment, bracket slack, installed in the Syracuse. (N. Y.) University 
Library. Note the uprights reinforced to carry tiers above, vcntihiting spaces 
around each ranjje of stacks, and steel iloor construction at lop. Floors are of 
sanded plate glass, allowing free access of light from above. 



Any number of tiers may be superimposed, tbe columns 
being reinforced for this purpose as required. The surfaces of 
these standards are perforated by specially designed machinery 
to receive the brackets which hang therefrom and are held in 
place by the hook and safety lug as shown in the accompanying 
illustration. 

For decorative purposes, ornamental pilasters or finished 
ends may be applied if desired. These may either be of the 
narrow type which covers the standard only, or of full width ,„4, 
completely hiding both standard and brackets. A finished 
plinth and capital completes an effect classic in its purity and 
simplicity. Special designs of ornamental ends may be supplied 
to harmonize with the general architectural scheme of the 
library. (For example see illustration on page 26). 

The brackets are of two types. 

The one, cast in a pure Doric 

Greek design, the other and more 

economical style, formed of cold nr»ci»t« 

rolled plate steel with flanged or 

turned edges, which protect the 

books when being replaced on the 

shelf. Gothic or other design 

piiuuai bucket with fluied brackets maybe made to harmonize 

"^ ' with any architectural feature of the 

building. Brackets are smoothly finished in baked enamel. 

Shelves are of steel or wood as may be desired. The L. B. 
steel shelf is made of cold rolled plate steel with square turned 
edges, a feature employed only by us. This square edge not 
only enhances in marked degree the appearance of the shelf, sii«ive» 
but this peculiar construction forms a three-fold truss, producing 
the strongest and most rigid shelf 
ever made. L. B. wood shelves 
are of selected white wood, with | 
or without oak facing, smoothly 
varnished. Fronts are rabbeted s«u™oi.b.ii>howu,.: 
to receive the shelf labels. 
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Single stoiy L. B. notch 
.idjiisiment, bracket stack, 
BulTalo (N.Y.) Public 
Liljrnrj', showing standard 
narrow ornamental ends. 



One story L. B. notch 
adjustment, bracket 
stack, Oak Park (HI) 
Public Library. Top 
bracing carries wiring 
for lighting system 



The shelf and its brackets are 
securely bolted together, so that shelf 
adjustment may be accomplished with a 
minimum of effort, and with shelf con- 
tents intact. Standards are notched for 
an adjustment of every inch, insuring 
perfect adaptability to evei-y condition. 

L. B. notch stack isperfectlyadaptcd 
to single or multi-story installations. 
Single story stacks may be made free a compicie unii. 

standing where desired. All parts are interchangeable and the Fnw 
entire rearrangement of a one story stack may be accomplished auck' 
by a laborer of no mechanical skill, with intelligent supervision. 

L. B. bracket book-stack 
Clutch adfustment 

With the advent of the notch form ot bracket stack, which 
embodies in better degree all the excellencies of this well known 
form of book-stack, the L. B. clutch stack was withdrawn from , 
sale. It may still be supplied, however, when it is desired to 
match previous installations. 

h, B. solid end book-stacks 

These are of two fonns, known as the slotted upright adjust- 
ment and screw-lock shelf pin adjustment. The advantages of 
this fonn of solid end construction are the elimination of 
spaces between successive shelves horizontally in which the 
book cover might possibly be caught, a minimum of projecting j 
corners or angles, and a complete finished end as a part of the 
stack proper, when such is desired. It however, of necessity, 
obstructs more light, lacks certain ventilating features, and for 
equal strength is somewhat heavier than the bracket type. 
In single story installations it is free standing without the use 
of overhead bracing. 



Two-stor>- model of L. B. solid end, slotted upright book-slack. Standard 
plain wide liiiislied ends with bases are shown. Note construction of floor 
framing and bracing striils. L. B. wire book supports hold the books securely 
in place. (See page 1 24). 



L. B. slotted upright book-stack 

The supporting columns are of formed steel or double T 
bar construction. The shelf uprights, winged out from the 
supporting columns, are of U shaped, formed plate steel, with 
rounded front and slotted full depth on each side at intervals of 
one inch to receive the shelves. (See illustration on opposite 
page.) Each upright being formed of a single plate is extremely 
rigid. No brackets are used in this form of book-stack and the 
shelves in general form arc similar to those of the notch bracket 
type. 

The ends may be furnished plain panelled, or with any form 
of special ornamentation, and a covered top with cornice and 
closed base are used in the single story form. These latter are 
usually omitted in multi-story construction except in the top 
and bottom tiers. 

L. B. screw-lock shelf pin adjustment book-stack 

In general construction and appear- 
ance this form closely resembles the slotted 
upright stack. In adjustment, however, 
instead of slotting the shelf upright to 
receive the shelf as just described, shelf 
adjustability is accomplished by perforating 
the upright on each side at front and back 
with key shaped slots at inter\'als of one 
inch, into which special locking shelf pins 
are placed to carry the shelf. The shelf pin 
in use is invisible, leaving no projection to 
catch and mar the books. No brackets are 
required and the shelves are practically 
identical with the forms previously 
described. 



Stairways and book-lifts 
(in rear), with ga!ler>' 
rail, Syracuse (N.Y.) 
University Library. Kote 
self-sustaining type of 
stair construction. 
Furnished complete by 
Library Bureau. 



Revels and HMenteti, ArihitecU 



Book lift with enclosure. 
National Library of 
Mexico, Mexico City. 
Special double hight, 
notch adjustment 
book-stack in rear. 
Made by 
Library Bureau. 



Floors and 
stairways 



The advantage of this form over the slotted upright type is 
in the elimination of the wide shelf adjustment slots, which 
have a tendency to catch the dust. The small slots or perforations 
required to carry the shelf pin in the pin adjustment stack in no 
way injure the original strength and rigidity of the U shaped 
upright. The upright proper is formed into a square front edge 
more pleasing in appearance than the rounded edge of the slotted 
upright stack. 

Conspicuous among the installations of this form is the 
seven-story stack of the New York Historical Society, New York 
City, completely equipped by Library Bureau. 

Floors and stairways 

Our floor and stairway construction, with its various slight 
adaptations to each fomi of stack, has met with the unqualified 
approval of architects and engineers, combining as it does the 
maximum of strength with the minimum of weight. We re- 
commend for the floor proper sanded plate glass of three- 
quarter inch thickness. When desired, cast iron pebbled plates, 
marble, slate, cork, rubber or other flooring may be substituted. 

We have exceptional facilities for producing all fomis of Railing 
railings and grilles, or other ornamental work in either steel, *",f,^3 
iron or bronze, and our designing department is eminently fitted 
to originate designs or carry out those of the supervising archi- 
tect and library officials. 

Stack room accessories 

In conjunction with multi-story stack installations, we make 
and install, with their enclosures, both hand and automatic elec- 
tric book lifts, dust chutes, ventilating systems, etc., and as a 
part of our contract, when desired, will install the lighting 
equipment, carrier systems and all of the modern improvements 
and refinements of the large stack room. 

Library Bureau carries a full line of stack room accessories 
such as book supports, label holders, etc., which are later 

described in this book. 
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n PDtl of each range for reference work. Ijbiaiy futnisbed 
throughout by Librarj' Bureau. 



Library-, Metropolitan Club, 
Washir^ton, D. C. 
Equipped with L. B. solid 
end, slotted upright 
book- stacks. 



J/eint and La h'arge, ArthiU 
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L. B. unit wood book-stack 

For the stack room of small libraries and for reference and 
reading rooms generally, the Library Bureau wood book-stack, 
built on the unit principle, is filling a long-expressed want. 
The wood stack has long been popular with libraries, but its lack oxp»t^ibmty 
of rigidity and elasticity, and impossibility of expansion to meet 
the library's natural growth has hitherto proved a serious disad- 
vantage. The L. B. unit stack completely solves this difficulty. 
Each section is a unit to which an additional unit or units may 
be easily and quickly added as needed, and conversely any unit 
or units joined together may be as readily divided into smaller 
stacks of any size desired. 

The stack combines high artistic merit with extreme solidi- 
ty of construction. Built in short sections it is the strongest 
wooden stack that can be made. When used in the reading or 
reference room this stack permits of many adaptations to reading 
room uses, as suggested in the illustration on the opposite page. 
This feature has been found particularly useful for the small 
library installation. The construction is very simple, all parts 

1-111 1 1 1 r 1 >. Simplicity 

bemg bolted together without the use of nails or screws. Any and 
unskilled person with merely a wrench can set it up, take it down 
or move it about. Made with or without backs. Glass doors 
may also be supplied if desired. For sizes, hights, prices, etc., of 
this form of stack, see the "Stock Furniture" section of this 
catalog. 
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special furniture departinent 

The manufacture of library furniture is one of the most 
interesting and important departments of Library Bureau's work. 

For large or small libraries, where rigid economy is not 
imperative, the furniture is usually made from special designs by 
our own designing department, or sometimes by the architect of 
the building. Furniture thus made has the double advantage 
of being in perfect accord w'ith the surroundings, and at the 
same time technically adapted in size and form to the rooms 
or spaces it occupies. 

Furniture designed in this w^ay invariably possesses a 
distinction and individuality which places it beyond the possi- 
bility of changing taste, and as library furniture properly installed Harmony 
at the outset need never be renewed, the extra cost of makmg 
from special designs is not an extravagance, even when funds 
are limited. Special furniture adds not only to the beauty of 
the library, but to the convenience and facility of its adminis- 
tration, provided always that to refinement in design and 
mechanical skill in the cabinet work there has been added a 
complete technical knowledge of library requirements even in 
its smallest details. 

Library Bureau makes to order every variety of special 
fittings and furniture for museums, public libraries, private 
libraries and studies. This includes special equipment for scope of 
library offices and staff rooms — also for children's rooms. **" ^^ 
We furnish cases for rare or heavy volumes or for specimens ; 
also photograph cabinets, settles, periodical and newspaper 
racks, bulletin boards, bookcases, tables, chairs, and cabinets 
for catalogs and for correspondence. 

When the entire work of furnishing the library is entrusted 
to us, perfect suitability and harmony of design are assured. 
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Charging desk, 
Evanston (III.) Fre 
Public Library. 
Made by 
Librar^' Bureau. 



Phillips and Rogirs. Arehih 



J'hiliif! and Jiagert, ArchiU 



Hergan Bttd Stattery, Archikc 



Library, Hall of Records, 

New York City. Special steel 

bookcases, designed and made by 

Library Bureau. 

One hundred and five rooms in 

the building were equipped with 

L B. steel equipment and furniture. 



Reading and reference room, 
New York Historical Societ>'. 
Book-stacks, furniture, 
bookcases, and technical 
equipment in steel and 
wood, made by 
Library Bureau. 



Main stairway, 

New York University 

Library 



r, MeaiianU ti'kite, Ar^hilc 
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Swinging exhibition case 

A va.luable adjunct to the equipment of the library or museum for exhibit- 
ing phott^raphs, rare prints, Hora, insects and the like. The above illustration 
shows the four-sided pedestal type with four sets of eight frames, each frame 
having display surfaces on both sides divided horizontally into two sections, or 
a total of 128 sections, each with a display surface of 20 x 2()J^ inches; and all 
mounted on one pedestal. Frames may be either of metal or of wood and 
pedestal designed to harmonize with the general architectural scheme of the 
building. Note that the frames split open lengthwise for greater convenience 
in mountii^ the exhibit pieces, and when closed are locked by a special lock- 
ing button or Yale lock. Special devices at top and bottom hold the two parts 
of the frame closely t<^ether. Also made in the wall style. Prices on ap- 
plication. 
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McKim, Mead and WhiU. ,,, . j u i 

, ,. ,,.,,. Pholcwraph cases and shelves 

ArchsUctt ef building. , , T . t, ■ 

IVarrenandSmM, for liirKe books. Harvard 

ArMUtts ./ .,iuifme>u. Architectural building 

Made by Library Bureau 



Detail of cornice. Harvard 
Architectural building 
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Children's reading room: 
Melrose, Mass., 
Public Library. 
Special furniture, 
bookcases and equipment 
designed and made by 
Libra rj' Bureau. 



R. H. Hunt, ArchileclB/ Rmhling 

W. T. Dvii'Hiiig, Architiil !•/ Chihlr.u's Roo 



CMldrens's reading room, 
Chattanooga (Tenn,) Public 
Librar)-. Interior finish 
and furniture made by 
Library Bureau 



Children's rooms 

"Children like tender osiers take the bow, 
And as they first are fashioned always grow." 

That the children's department in our public libraries is 
one of vital importance is beyond dispute. 

A well known librarian recently remarked, "Inculcate in the 
minds of the children the sense of proprietorship; let them feel 
the room is theirs and half the victory is won." 

Hardly less important than the selection of the person of 
natural proclivities and suitable temperament for the conduct of 
the work, is the problem of intelligently and consistently equip- 
ping the room or department. 

Tables and chairs should be of correctly graded heights for 
children of differing ages and the shelving should be so con- 
structed as to bring all books within sight and easy reach. 
Properly located bulletin boards for the display of nature study 
and other plates and pictures, the nature study cases for the 
systematic filing and reference to these plates, children's size 
magazine racks, exhibition cases for specimens, are but few of 
the many articles particularly adapted to the children's depart- 
ment. 

In a word, the treatment of this department should be based 
upon a long and general experience and an intelligent concep- 
tion of the requirements. For years Library Bureau has made a 
careful study of this subject and is glad to submit plans, designs 
and estimates for equipping throughout the juvenile depart- 
ment of libraries. 
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Library 
administrative equipment 

The proper administration of a library requires various 
appliances more or less technical in character. In this class 
belong card catalogs, charging systems and the other records by 
which library property is kept in order, thus insuring the insti- 
tution against loss, while making its resources available to the 

fullest extent. 

The standard technical appliances for library use are those 
made by Library Bureau. No others offered for sale can 
claim the practically unanimous endorsement of the entire 
library profession, and no commercial manufacturer of similar 
equipment commands such mechanical facilities as those con- 
trolled by Library Bureau. It is obvious that the card records 
which constitute the most important part of a library's adminis- 
trative machinery should be of the type most generally approved, MecK*nic*i 
since any variation from this standard debars the institution from rnduLp^nsT 
the advantages resulting from co-operative work, and removes it *"• 
from the general current of progress. The mechanical excel- 
lence of a card outfit is also important, since its usefulness 
diminishes rapidly if material and workmanship fall short of the 
best ; so that a system of manufacture, devised especially to meet 
the exacting requirements of the library profession, is the only 
really satisfactory source for technical apparatus and supplies. 

Card catalogs 

The superiority of cards for a library catalog is now so 
generally admitted that it is not necessary to review the argu- 
ments in their favor. The essential advantage of a record 
upon cards is that each entry is independent of all the others, 
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yet can readily be kept in correct relation to them. Additions 
are made by inserting new cards in their proper places, while 
obsolete matter is simply removed, thus insuring the compact- 
ness and comprehensiveness of the record at all times, irrespec- 
tive of the number and irregularity of the changes made in it. 

Experienced librarians have come to the conclusion that 
printed library catalogs are of value only as bibliographical 
works, and are not suitable for individual library catalogs. 
Occasional printed bulletins serve every purpose of a printed 
catalog and with far less expense. Mr. John Cotton Dana says 
in the '' Library primer'': 

Don't make the mistake of spending money at the library's beginning 
for a printed catalog. It is not a necessity . . . few large libraries now publish 
complete catalogs. A printed catalog is one of the first things that will be 
Printed asked for by the public . . . but it is very expensive, it is out of date as soon 
as issued, it cannot often be sold, it requires training and experience to make 
it properly and the money it will cost can be better spent otherwise. Do not 
issue one. Put your time, skill, energy and money into the making of a full 
card catalog, keep it up to date, give the public access to it and teach them 
how to use it. 

A card catalog may be arranged in various ways, according 

to the judgment of the librarian. The forms most commonly 

found are the alphabetico-classed catalog, used in connection 

with an author and title catalog, and the dictionary^ catalog, which 

unites all necessary entries in a single record. As each of these 

Kirxds of systems has its peculiar advantages the choice between them 

catalogs must be governed by circumstances. In general, the weight of 

professional opinion inclines towards the dictionary' catalog for 

ordinary public use, while for a library devoted to special or 

technical subjects the classed catalog is more convenient. This 

subject is thoroughly discussed in the " Librar}^ primer " and 

" Library school rules," or detailed information about catalog 

forms will be furnished upon application to Library Bureau. 

Cards 

It is important that all cards used for catalogs or indexes 
should be exact in size, as the slightest variation interferes with 
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facility in handling them. A low card between two higher ones 

is bridged by the fingers and lost. Expert catalogers throw 

away as useless, because of variation in cutting, cards as well cut 

as ordinary machinery will permit. Die-cut cards are no better, C\itting 

because the edge of one side is rounded while the other is 

slightly roughened or burred, so that rapid manipulation of a 

series of them is impossible. 

Library Bureau cards are cut with special machinery in- 
vented and patented by Library Bureau, which insures abso- 
lute accuracy and a perfect edge on each card. 

L. B. standard cards are pure "linen ledger" stock spe- 
cially manufactured from our own formulas. This stock is 
made from new rags of the finest quality. All stock is subjected 
to chemical analysis to guard against adulteration. Many Q^^^y 
cards now in the market contain wood sulphite, which is diffi- 
cult to detect but very disastrous to a library catalog, as de- 
terioration begins at once and continues rapidly until re-writing 
is necessary. Cheap cards are adulterated with clay, but wood 
fiber is found in nearly all the commercial grades. 

L. B. standard cards are not materially affected by years 
of handling, while the best "bristol," with equally good finish, 
will wear appreciably at the upper edge, so that newly-added 
cards project above the older ones in the catalog. Inferior 
cards are suitable only for temporary uses and should never be 
employed for a permanent library catalog, which ought to 
last fifty years, or longer under favorable conditions. 

Card writing 

The handwriting on all catalog cards should be uniform 
and legible. The copy used and recommended by the library 
schools is the best. 

For handwriting entries on catalog cards the best and most 
permanent results are obtained by the use of first-class blue 
black record fluids. Coal black or aniline inks should on no 
account be used, because they tend to destroy the sizing of the 
paper, causing the ink to spread and blur. Robert T. Swan 
commissioner of public records of the State of Massachusetts 
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says in his little monograph on ** Paper and ink" published by 
the A. L. A., '' It is not possible to have a pemianent ink that 
will be black at first \vritin<j^ . . . Ink should not be blotted . . . 
No such ink as a free-flowing, jet-black, non-thickening, perma- 
nent ink has yet been discovered/' 

All L. B. card stock is tested with the best blue black 
writing fluid which, after careful exj)eriment, we recommend 
as the most satisfactory ink for all card work. 

Erasures sliould be avoided as mucli as ix)s.sible, but where 
necessary the (luality of L. H. standard library cards is such 
that erasures c:\n he made witliout destroying the surface of 
^**""^^the cards if a i)r()per eraser is used. The best erasers for this 
purpose are the steel knife edge erasers, but tliese must be kept 
well sharpened to produce tlie best lesults. 

L. B. library standard cards 

L. B. library standard cards are made in three weights, 
designated by the terms ligln,lieavy and extra heavy, as follows: 

Light — The lightest weight j)ractical)le for catalog pur- 
poses. The hard sharp edge of this stock partly compensates 
in quick handling for the thickness of the heavier weights. This 
weight is specially adapted to very large catalogs where space- 
Weights saving is important and funds are limited. 

Heavy — Made of the same stock as the light weight but 
one-half heavier. Cards of this weii^ht are more easiJv handled 
than the lighter ones, while they occupy less space than the 
extra heavy and are not so costly. 

Extra heavy — A double weight card of the highest grade, 
made only by Library Bureau and specially suitable for cat- 
alog work. The hard stock of which it is composed w'ill wear 
for many years under continuous use, will stand severe erasure 
if proper erasers are used, and is perfect for rapid handling. 
Where space and expense are not serious considerations 
this weight and quality of card has no equal for a library 

catalog. 
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Special colors, rulings and sizes 

Buff, salmon and blue cards, uniform in weight and 
quality with the white cards and having library ruling, for 
distinguishing entries of different characters in the same 
series, are kept in stock. Unruled cards for printing are fur- 
nished in the standard weights and sizes and at the same prices. 

Cards horizontally ruled but without vertical ruling are 
also carried in stock, and designated No. i commercial ruling. 
Any special ruling may be had to order. 

Library Bureau has every facility for executing special 
orders, and will furnish cards of any size upon request. 
Standard sizes are, however, strongly recommended for all 
ordinary catalog and index uses, as they can be supplied im- 
mediately and at an appreciably smaller cost, while size 33 is 
now in such wide use for both independent and co-operative 
cataloging that its practical advantages outweigh those of any 
variation that might seem theoretically better 




Fac^imile, exact size 



L. B. standard library catalog cards are furnished in two 
sizes, designated respectively Nos. 32 and 33. and all three 
weights are furnished in both sizes, with vertical library 
ruling, or, if desired, horizontal, and punched ready for use. 

Heavy headlines are used to separate the main entry on 
the card from other matter, thus assisting the eye to master it 
at a glance. 



3a L. B. 

standard 

card 

Library 

ruling 
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L. B. standard 32 size cards 

Library it&.ndard ^rade 

The size of the 32 card is 5 x 12.5 cm., or approximately, 
2x5 in. This size was formerly used by libraries for author 
and title catalogs, but as it allows si)ace for brief entries only, 
and is not high enough to be read easily in the tray, it has 
been almost entirely superseded by 33 size. Where strict 
economy of space is necessary, 32 size cards are still used for 
catalogs and more frequently for shelf-lists. 



Light weight 

32010 Plain ; white; ]')unclu-(l iind without ]»uiu.h 
32012 Library ruling; white, butt, blue, salmon, 

punched ; white only without punch 

32011 Commercial rulin-; ; white, punched 

Heavy weight 

32030 Plain ; white ; i)unched 

32032 Library ruling; white, buff, blue, salmon; 
punched 

32031 Commercial ruling; whitr ; ])unched and 

without ])unch 



33 L. B. 

standard 

card 

Library 
ruling 




Price per 

Si. 60 



1.60 
1.60 



2.00 



2.00 



2.00 



Facsimile, exact si^e 
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Extra heavy welifht 

12042 Library ruling; white ; punched $2.60 

Note: — The above cards are carried in stock for immediate shipment : — cards 
other than listed are to order and can be funiished promptly. 

All cards are punched with round hole unless otherwise specified. 

Any standard punching supplied. 

Dbcounis 

A discount of 10 per cent is given on 20,000 or more cards of one kind if ordered at 
one time. 

L. B. standard 33 size cards 

Library tteoid&krd grade 

The size of the 33 card is 7.5 x 12.5 cm. or approximately, 
3 X 5 in. This is the standard library catalog size, and will be 
found the most satisfactory for all kinds of index and catalog 
work. Cards of this hight arranged in a tray show the larger 
portion of their surfaces and can be read with very little 
handling. Experience has demonstrated that this size gives 
abundant room for entries. It has been adopted by the 
American Library Association and the International Associa- 
tion of Bibliographers; and is one of the sizes used by the 
Post-office department for postal cards. 

Ught weUht ^^' 

33010 Plain ; white, buff, blue, salmon ; punched 

and without punch $2.00 

33012 Library ruling ; white, buff, blue, salmon ; 

punched ; white only without punch 2.00 

33011 Commercial ruling ; white, buff, blue, salmon ; 

punched and without punch 2.00 

Heavy weight 

33030 Plain ; white, buff, blue ; punched ; white 

only without punch ' 3.00 

33033 Library ruling ; white, buff, blue, salmon ; 

punched; white only without punch 3.00 

33031 Commercial ruling; white, buff, blue; punched - 

punched ; white only without punch 3 00 

Extra heai,vy weight 

33040 Plain ; white, buff, blue, salmon ; punched ; 

white or buff only without punch 3.75 

33042 Library ruling ; white; punched only 3.75 

33041 Commercial ruling ; white ; punched and with- 

out punch 3.75 

Note: — The above cards are carried in stock for immediate shipment: — cards 
other than listed are to order and can be furnished promptly. 

All cards are punched with round hole unless otherwise specified. 
Any standard punching supplied. 

Dbcoimti 

A discount of 10 per cent is given on 20,000 or more cards of one kind if ordered at 
one time. 
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We carry typewriter cards in stock tor libraries prefer- 
ring to typewrite their card catalogs. These cards are fur- 
nished in white, buff, blue and salmon, ruled and punched as 




atandard 

type^vrlter 

cards 




Facsiniile, ev;i(.t ^i/e 



in cut. The light or heavy weights are the most practical 
cards to use with the typewriter, as the extra heavy weight is 
too heavy to work well in all machines. 



L. B. standard typewriter cards 



Price per 



UKK) 



33015 Light weight ; white, buff, blue or salmon $2.00 

33035 Heavy weight ; white, buff, blue or salmon 3.00 

3304s Extra heavy weight ; white 3.75 

Note: — The above cards are carried in stock for immediate shipment. Cards 
other than listed are to order and can be furnished promptly. 

All cards are punched with round hole unless otherwise specified. 
Any standard punching supplied. 

Discounts 

A discount of 10 per cent is given on 20,000 or more cards of one kind if ordered at 
one lime. 

L. B. commercial standard cards 

Cards of the same weights and sizes as the library 
standard cards, but of a lower grade stock, are furnished when 
desired. They are cut, ruled and punched with the same care, 

64 



and have a writing surface equal to any made. They lack the 
durable qualities of the library standard stock, but are good 
enough for temporary purposes. They are fully equal in quality 
to any of the commercial stocks in the market which are sold 
at a higher price, and where cost is a paramount consideration 
they will be found more satisfactory for catalog work than 
machine made cards of the same grade. They are designated 
as No. I commercial cards. The prices are as follows : 

33 size 

33110 Plain ; white, buff, blue, salmon, fawn or green ; 

punched: while, buff, blue, salmon-; without 
punch $1-50 

33112 Library ruling; white, buff, blue or salmon; 

punched; white, without punch 1.50 

33111 Commercial ruling; white, buff, blue, salmon, 

fawn or green ; punched : white, buff, blue, 
salmon ; without punch 1.50 

Heavy weight 
331JO Plain ; white, buff, blue or salmon ; punched 

or without punch 2.00 

33132 Library ruling ; white, buff, blue or salmon ; 

punched ; white, without punch 2.00 

33131 Commercial ruling ; white, buff, blue or salmon ; 

punched ; white or blue without punch 2.00 

Extra hes^vy wei^t 

33140 Plain ; white ; punched or without punch 2.50 
33 '42 Library ruling; white; punched or without 

punch 2.50 

33141 Commercial ruling ; white ; punched or with- 

out punch 2.50 

Note: — The above cards are carried in stock for immediate shipment. Cards 
other than listed are to order and can be furnished promptly. 

All cards are punched with round hole unless otherwise specified. 
Any standard punching supplied. 

Discounts 

A discount of 10 per cent is given on 20,000 or more cards of one kind ordered at 
one time. 

Catalog and index slips 

We furnish catalog and index slips in the standard 33 size, 
cut from two weights of linen ledger paper, punched and with 
commercial or library ruling, for temporary indexes or for 
printer's copy. These slips are not strong enough for per- 
manent use, nor thick enough to be easily consulted in trays or 
drawers, but though not adapted to quick handling they are 
useful for private lists. 
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Biography 
cross-refer, 
anco cards 



Light weight ledger paper 

33 size 
1190 Commercial niliii*^ 
1192 Library ruling .... 
1194 Plain 

Heavy weight ledger paper 

33 size 

1 196 Coniniercial ruling 

1198 Library ruling .... 

1199 Plain . ^ 



Price per 



ICXX> 



$1.00 
1. 00 

•8s 



Si. 25 
1. 10 



These slips are made in white only and are furnished 
punched unless otherwise ordered. They are also supplied 
without punch if desired. 

Specially printed cards 

The uscfuhiess of a library card catalog is greatly 
increased by adding to the standard library cards already 
described the specially printed cards of various colors recom- 
mended in the Library school card catalog rules. Each color 
represents a different kind of entry, so that the reader knows 
at a glance whether to look over a certain group or pass it 
by. For instance, if biographies of F^merson are wanted, it is 
only necessary to consult the green cards behind the Emer- 
son guide to see exactly what lives tlie library contains. We 
furnish these special cards as follows : 

For valuable matter bearing on this subject see 

Biography of 

Among other lives note specially:- 

Call number jLife of By 



Facsimile c)f heading 



Printed on green stock, light weight, with standard library 

ruling. 

I128 33 size ..... per 1000 $2.50 
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Facsimile of heading 



Printed on buff stock, light weight, with library ruling. 



1129 33 size 



. per looo $2.50 



CrltlolMn 



For biography of 



- — ■ »■ 



Facsimile of heading 



Printed on green stock, light weight, with library ruling. 



"30 33 size 



per 1000 $2.50 



Biography 
cards 



Fori bibliography of 



Facsimile of heading 



Printed on blue stock, light weight, with library ruling. 

"31 ^^ size per 1000 {2.50 



Blbllotf. 

laphy 

oarda 



Cards have been temporarily removed from this place for 

correction or additions by the catalogers. They will be 

replaced as soon as done. If needed before, they can be 
had by applying to 



ILemoval 
cards 




/ 



\ 



\ 



Kacsiniile, exact si/c 

Printed on green stock Jight weight, and ctit 5mm. higher 
than standard 33 size cards, so as to project above them. 

1134 ^^ size ..... per 1000 $2.75 

Tab cards 

The invention of cards with projecting tabs provides 




Facsimile exact size 
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for a still more minute classification of catalogs, indexes, 
or lists than is feasible with the use of colors only. 
When tab cards of different colors are used it is 
possible to subdivide, classify, and combine, in a single 
catalog or index, information previously obtainable only 
by consulting several. The different positions of the tabs on 
the cards indicate separate classes or distinctions; or abbre- 
viated headings can be printed to order on the tab projections 
for special requirements. These cards are especially useful 
for subject catalogs, shelf-lists, subscription lists, or newspaper 
and periodical check lists. An extra charge is made for tab 
cards. Prices on application. 



Guides 

The first essential to the efficiency of a card catalog is 
legible, uniformly wTitten cards, strictly arranged ; the second 
is the frequent insertion of legible guides. It is almost 
impossible to have too many of these, since they serve to 
subdivide the catalog and locate by their headings any part 
of the information contained in it. Any entry in a properly 
guided card catalogue is found by simply touching one or 
two cards, whereas fewer guides would necessitate a much 
greater amount of fingering. Guide cards are also extensively 
used in various ways by librarians for memoranda, indexes and 
for other purposes. 

Library Bureau guides are made from L. B. standard 
stock of extra heavy weight, which is very durable. They are 
cut to allow an upright projection showing one-fifth, one-third, 
or one-half the length of the cards, and stand one-half a centi- 
meter (.5 cm.) above them ; so that in a series of guides one 
does not obscure the others. 

In ordering guides the cut and color should both be 
specified, and the number of guides required in each position. 
For card catalogs buff halves or thirds are recommended. 
Guides are furnished in buff, blue and salmon. 
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HALVES 




THIRDS 





FIFTHS 






Guides 




Kxail si/e of guides fcir 33 size cards 

All guides are supplied with the regular round punch. Any standard punch 

supplied without extra charge. 
Plain guides, for 32 size cards, buff and blue, in thirds, 

"Celluloided** 

per 1000 $5.00 
The same for ^^ size cards, buff, blue or salmon, in 

halves, thirds or fifths . . per 1000 5.00 
A-Z guides for 32 size cards, buff . per set .25 

" ** " ^^ size, buff, blue or salmon 

55 A-Z subdivisions, buff, blue or salmon . 

250 

500 

Month guides for ^^ size cards, buff or blue. 

Week guides for 33 size cards, buff 

Day guides, i to 31, for 33 size cards, buff 

or blue 

State guides, names of the states and terri- 
tories for 33 size cards, buff or blue 
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Library Bureau has special machinery of its own inven- 
tion for printing any series of required headings on the 
projections of guides. These printed headings cost very little 
more than writing in long hand or with the typewriter, and 
the gain in legibility is very great. Copy for printed head- 
ings should be arranged according to the cut of guides 



selected, i. e., if half guides are chosen the copy should read 
alphabetically or numerically across the page in two columns, 
or if thirds are used it should read across the page in three 
columns. For prices, selection of type, etc, see page 72. 



styles of type for use on special 



-to-list guides. 



We offer selection from either of the two styles shown below at cus- 
tomer's option. Always order by number. 



No. 3. 



No. 4. 



Emerson, Ralph Waldo. 

(Gothic Condensed) 

Emerson, Ralph Waldo 

( Xew Anticjuej 
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Celluloided*' double-reinforced guides 



•< G«grap^y.Co«l«trB^s. "^^"^-^^^y^^^ 



By doubly reinforcing our Itbrarg Btanbard guide cards with " celluloid " 
we have produced a guide unsurpassed for durability, cleanliness and ease 

of handling. 
After the guide 
is printed a sheet 
of " celluloid " is 
folded over the 
edge of the guide 
projection, front 
and back, and 
firmly cemented. 
On this rein- 
forced projection 
comes all the 
wear of the guide. 
It cannot become 
^~' dog-eared or 

soiled, and it 
adds a rigidity 
to the guide which facilitates handling to a marked degree. The life of the 
** celluloid " reinforced guide has practically no limit; in a permanent card 
record it is by far the cheapest guide in the end ; its use is a constant 
delight. 




o 




Prices for printing and celluloiding guides to order 

Process includes printing each guide projection from special list 
(see pages 69 and 71) and protecting with ** celluloid." 

In lots of 100 to 1,000, including guides, Library standard stock, $4.00 
per 100. 

In 1,000 or larger lots, including guides. Library standard stock. 

Size of guide i cut } cut | cut 

33 per 1000 $32.00 $32.50 $3500 
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Cabinets 

Library Bureau card cabinets range in size from a single 
tray cabinet with a capacity of i,ooo cards and necessary guide 
cards to the 6o-tray cabinet for 72,000 cards and 4,000 guides, cabinett 

These cabinets have a thirty years' reputation behind 
them. They have been tested by long experience and repre- 
sent the consensus of professional approval. No part of 
library equipment is subjected to more constant, severer use 
than the card catalog. Yet the period of effectiveness required 
of it is measured not by years but by generations. Let the 
smallest detail of construction be slighted or the slightest fric- 
tion develop in its operation, and it becomes an unending 
source of annoyance. 

In stability and mechanical excellence Library Bureau 
cabinets are the only card catalog cabinets ever made that 
have fulfilled the rigid requirements of library work. 

Tray accessories 

To prevent disarrangement through carelessness or acci- 
dent, cards are held in place in their trays by guard rods passed 
through holes punched near the lower margin of the cards. 
When new cards are to be added, or old ones removed, this rod 
can be easily withdrawn and replaced when the work is done. 

The best rod for use in a library catalog is the lever-key Roda 
rod, w-hich can be removed only by means of a key inserted in 
a groove of the escutcheon. This prevents irresponsible persons 
from tampering with the cards or changing their arrangement 
in the cabinets. For this rod an additional charge of 25 cents 
per tray is made. For catalogs or indexes accessible only to 
library officials and other responsible persons the simpler screw 
front rod meets every requirement. It has no key, but is re- 
leased by turning a knob from the front of the tray or drawer. 
This rod is furnished without extra charge. 

Library Bureau is prepared to fit cases with any rod 
which may be desired, but those described have proved 
specially satisfactory for library use. 
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It is sometimes advisable to guard special catalogs from 
careless or mischievous persons. This is effectually accom- 
pHshed by the interior locking attachment devised and patented 
by Library Bureau. This mechanism locks each tray or 
drawer automatically. It is applied only when specially or- 
dered. Prices for these locks are given on the following 
pages. 

In order that cards may rest in a proper position for refer- 
ence, angle blocks are placed in each end of the tray or drawer. 
Front blocks are fixed, while the rear ones are adjustable for 
holding the cards of a partly filled tray in a convenient position 
for reference. 



Portable and desk outfits 

These consist of cases and trays with L. B. library standard 
cards and guides, exactly the same as those used in the larger 
outfits, to which they can be transferred as growth demands. 
Any of the three weights of cards can be had, though, unless 
Card outfits Otherwise Specified, light weight cards with A to Z guides will 
be furnished. All outfits except the 1734 are fitted with screw 
rods and angle blocks. 



Substantial pasteboard box, re- 
inforced at the joints, covered with 
marbled paper, 200 cards and A 
to Z guides. This outfit is useful 
for notes, memoranda, references 
and addresses. 




Case 



1734.1 outfit, 3;^ in. thick 25c. 



Guides 
20c. 



Cards Complete outfit 

200 33012 — ^4oc. 75c. 
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Cud outfit* 



U30 Japanned tin tray with folding cover and 

handle, Soo cards and set A-Z guides . $2-75 

Tray only, with screw front rod and block 1.25 



M32 Quartered oak tray, without cover, with 800 

cards and set A-Z guides . . . ?z-7S 

Tray only, with screw front rod and block i.oo 



Desk outfit 

Larger tray with cover, looo cards and set A-Z guides. 
Used also for a charging tray case for the 1 126 or II27 bor- 
rower's cards, with date guides 1-31 substituted (or A-Z guides. 
1233 Outfit, with quartered oak iray . . S4-50 
With mahogany tray ..... 5.00 

>*33 Tray only, quartered oak .... 2.75 

■233 " " mahogany 3.25 



Tickler outfit 

Small tray with cover and equipment of 500 cards and 
A-Z guides, or month, day and week guides, to remind the 
librarian of things to be done on certain dates. Also a valu- 
able index to memoranda. 



1234 


Outfit, quartered oak tray and 01 


ilfit complete, 






with A Z guides . 




S3-' 




Quartered oak tray and outfit c 


omplele, with 






month and day guides . 




3- 




Same, with mahogany tray, 


.5c. extra. 




"34 


Tray only, quartered oak 






1334 


■' •' mahogany . 
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St&nd&rd tray cftbinets for 33 size cards 

The cabinets illustrated in the following pages are the 
standard type without cross sections between the drawers, thus 
saving in hight with a consequent greater facility of reference. 
The trays are the improved pattern, cut down at the sides. 
This type of cabinet is recommended as the most practical, but 
we supply also the old-style construction with cross-sections in 
the large cabinets. See page 86. 

Cabinets of from one to fifteen trays are made with flush 
ends and tops to fit closely as new ones are added. One to six tray 
cabinets are used conveniently on desks and tables. For 
cabinets with nine or more trays, bases are supplied to bring 
the trays to a convenient reference level. 

Card capacity of cabinets is given in each instance. 

Guides should be estimated at 40 for each thousand cards. 



One tray standard cabinet 

Outside size 6^ in. wide, 5 in, high, 13% in. deep. 
Capacity 1,000 light weight cards, 750 heavy weight, 500 
extra heavy weight. 

33II Quartered oak. antique finish, cabinet only, $4 00 

Mahogany 5.00 

Lock, Ji-oo additional. 

77 



Two-tray standard cabinet 

Outside si/.e i 2 r„ in, wide, 43 s in. high, 13'^ in. deep. 
Capacity 2,000 litjht weight cards, 1,500 heavy weight, 
1,000 extra lieavy weiglit. 

2312 Quartered oak, antique finish, cabinet nnlj- 55.00 

Mahogany, cabinet (m.ly . . . 6.50 

Combination lock locking both trays, sl.oo additional. 



Ckblnata 



Four-tray standard cabinet 

Outside size 12H in. wide, y7^ in. high, 13',^ in. deep. 
Capacity 4,000 light weight cards, 3,000 heavy weight and 
2,000 extra heavy weight. 

3314 Quartered oak, antique finish, cabinet onl; I9.00 
Mahogany, cabinet only .... 11.00 
Combinatioa lock locking all trays, f 2.00 additional. 
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Sxx-tray standard cabinet 

Outside size la^b in. wide, ii^-^ in. high, i^j4 in. deep. 
Capacity 6,000 light weight cards, 4,500 heavy weight, 
3,000 extra heavy weight. 

23>fi Quartered oak, antique finish, cabinet only J12.00 

Mahogany, cabinet only .... 15-00 

Combination lock locking all trays, S.j-oo additional. 



Nine-tray standard cabinet 

Outside size iSr,i in. wide. ii3,' in. high 13^:2 in. deep. 
Capacity 9,000 light weight cards, 6,800 heavy weight, 
4.500 extra heavy weight. 

23'9 Quartered oak, antique finish, cabinet only, $18.00 
Mahogany, cabinet only . . . 22.50 

Combination lock locking all trays, S4.00 additional. 
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Twelve-tray standard cabinets 

Outside size igj^ in. wide, 1534 in. high, is's in. deep. 
Capacity 15,000 light weight cards, 11,000 heavy weight, 
7,500 extra heavy weight. 

33113 Quartered oak, antique finish, cabinet only f^-j.^o 
Mahogany, cabinet only .... 3330 
Combination lock locking all trays, ;K5-oo additional. 



Fifteen-tr&.y st&.ndard cabinet 

Outside size ig^i in. wide, 19'4 in. high, i^}i in. deep, 
Capacity 18,000 hght weight cards, 13,500 heavy weight. 
9,000 extra heavy weight. 

23"S Quartered oak, antique finish, cabinet only f 33.00 
Mahogany, cabinet only , , . . 40.00 

Combination lock locking all trays, $6.00 additional. 



Twenty-tray standard cabinet 

Outside size iyl4 in. wide, 20 in. high, 1634 in- deep. 
Paneled back and ends and finished mouldings. 

Capacity 24,000 light weight cards, 18,000 heavy weight, 
12,000 extra heavy weight. 

23>30 Quartered oak, antique finish, cabinet only J44 00 
Pilaster lock locking all trays, $8.00 additional. 



Thirty*tray st&nd&.rd cabinet 

Outside size 34 in. wide, 23'3 in. high, i63^ in. deep. 
Paneled back and ends, and finished mouldings. 

Capacity 36,000 Hght weight cards, 27,000 iieavy weight, 
18,000 extra heavy weight. 

aS'S" Quartered oak, antique finish, cabinet only , 265.00 
Pibster lock locking all trays, ^10,00 additional. 



23Iltl> tjuartered o>k, antique tinisb, cabinet and 

base only $125.00 

Pilaster lock locking all irava, (15.00 additional. 



Old-style tra^y cabinets 

Old-style cabinets, with cross sections between the trays, 
(see page 77) are supplied as listed below. Tray capacity is 
the same as in standard cabinets. 



Sixt^'-tr&y old-style cabinet b,nd b&,se 



23030 Thittyltay cabinet, qua 
lered oak, antique Rnish 



High Deep Price 



lered oak, anlique finish t ' a.j.c .== ^-gi .^ .; yuv 

23000 Sixty tray cabinet, with 1 

cloaet base, quartered oak, [ 43'^ in. 61^ in. (with base) 174^ in. 135.00 

antique finish. (See cul) ) 
Combination locks locking all trays same price as for our standard cabinets previouslj 
listed. Pages 84 and 85. 



Old-style tra^y ca^binets 

For 32 size cards (5 x 12.5 centimeters) 

Two, four, six and twelve tray cabinets for 32 size cards 
are carried in stock. Larger cabinets to order. These cab- 
inets are especially used for shelf lists. 

Outside size 

Wide High Deep Price 

2202 Two-tray cabinet J2}4 in, 33/8 in. 13/2 m. | ^^^ogany 6.50 

2204 Four-tray " 12^4 " 63/^ " 131^ " i l^u^^.^.r r?*^^ 

•^ ' " '° '^^'^ (mahogany 11.00 

2200 bix-tra> i2>2 9.^8 i3>3 | mahogany 16.00 

22012 Twelve-tray " 19'^ " i^}( ** 153/4 ** oak only 32.00 

Prices of combination locks locking all trays are the same as for locks 
for cabinets for 33 size cards, listed on previous pages. 
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Revolving base 

Base with swivel for two, four, six, nine, twelve or fifteen 

tray cabinets. Hight, 271-^ in. 



2380 Quartered oak bas 

bearing swivel, 

Mahogany base 

bearing swivel, 






i six and nint 
tray cabinet. 



Quartered oak base with ball bearing fy . 

swivel 10 inches in diameter, J "^-f *^ ^ 

Mahogany base with ball bearing 1 ^^^ "abili 

swivel 10 inches in diameter, [ ^ 

Prices are for bases only. 



Base 

Base for twelve or fifteen tray standard cabinet. Hight, 
26 in. 

23812 Quartered oak, base only . . . ;8.oo 

Mahogany " .. ... 9.00 
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Base for twenty-tray standard cabinet. Hight, 22|8 in. 

a3«20 Quartered oak, base only . . fS.oo 

Base for thirty-tray standard cabinet. Hight, i8^ in. 

23830 Quartered oak, base only . . , {9.013 
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Draw^er cabinet outfits 

The weight of professional opinion is overwhelmingly in 
favor of tray cabinets for library card catalogs. Trays are 
shorter, narrower and lighter than drawers, and can easily be 
removed from the cabinet and carried to a table or desk for 
consultation, permitting several persons to use the catalog com- 
fortably at the same time. Tray cabinets with their smaller unit 
of division can be placed in spaces which would not admit 
drawer cabinets, and sections can be added as the catalog grows. 

Drawer cabinets are still used, however, in some instances 
on account of the individual preference of the librarian, more 
often for the sake of uniformity in a library already equipped 
with them. They are furnished in standard construction in 
the various sizes and styles described in the following pages. 
Drawers run on duplex slides, so that they are securely sup- 
ported when fully drawn out. The sides are cut down like 
those of improved trays to permit easy handling of cards, and 
each drawer is fitted with rods, angle blocks, pull and label 
holders. Old style construction can be furnished to order. 

Card capacity of cabinets is given in each instance. 
Guides should be estimated at 40 for each thousand cards. 

Standard drawer cabinets 

Standard drawer cabinets correspond in structure to 
standard tray cabinets. They have moulded tops and bases, 
and paneled ends and backs 



91 



Four-drawer standard cabinet 

Outside size 1554^ in. wide, 17JJ in. high, 193-4 in. deep. 
Capacity 12,000 light weight cards, 8,800 heavy weight and 
5,900 extra heavy weight. 

2814 Quartered oak, antique finish, cabinet only J25.00 
Combination lock locking all drawers, iz.oo 



Six-drawer standard cabinet 

Outside size 285.^ in. wide, 133^ in. high, 23 3^ in. deeffc 
Capacity 22,800 light weight cards, iy,cioo heavy weight, 
1 1,350 extra heavy weight. 

2Sia Quartered oak, antique finish, cabinet only $35.00 
Mahogany, cabinet only , , . 4375 

Combination lock locking all drawers, f 3 00. 

Nine-drawer standard CBhbinet 

Outside size 42 in. wide, 13^ in. high, 233^ in. deep. 
Capacity 34,000 light weight cards, 25,500 heavy weight, 1 7,000 
extra heavy weight. 

2819 Quartered oak, antique finish, cabinet only, $50.00 
Combination lock locking all drawers, $400 



EUhteen-drawer standard cabinet on base 

Hight over all, 49 in. ; width. 44'/^ in.; depth, 28'4 '"• 
Capacity 86,400 light weight cards, 62,500 heavy weight, 
41,600 extra heavy weight. 

aSiiS Quartered oak, antiqut- tinish, cabinet 

and base f 115.00 

Pilaster lock locking all drawers, $7.00 

Twenty-ei^t-drawer standard cabinet on base 

Hight, 52'ii in.; width, 58'/^ in.; depth, 285^ in. Capa- 
city 134.400 light weight cards, 97,000 heavy weight, 64,700 
extra heavy weight. 

281U Quartered oak, antique linish, cabinet 

and base ...... (150.00 

Pilaster lock locking all drawers, $9.50 
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Bases for four, six and nine drawer cabinets 

Bases of this style, in quartered oakonly.hight 3331.^ inches, 
are as follows: 

28S4 For four-drawer cabinet, base only . $900 

2SU For six-drawer cabinet, base only . . 11.00 
3SB9 For nine-drawer cabinet, base only (see cut) 13-00 
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Cupboard base 

Outside size, 38 in. high, 42H 'i^* wide, 25 in. deep. 
Quartered oak, antique finish, with doors and two adjustable 
shelves. Paneled on all four sides. Other woods to order. 
2890 Quartered oak, antique finish . ^30-00 



Library Administrative Records 



and 



Technical Supplies 
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Adnninistrative records 

CKarging systems 

Ever>^ library which circulates books must have some 
system for keeping an accurate record of its borrowers and the 
books they take out. A charging system should show the 
whereabouts of every piece of library property loaned, w^ith the 
name and address of the person responsible for it and the date 
for its return. The system should be so simple in operation 
that the business of the charging desk may be transacted rapidly, 
in order to avoid undue detention of borrowers and the 
accumulation of crowds during the busy hours of the day. 

Every charging system requires application blanks, a 
borrowers' register, either in card or book form, call slips, 
book cards, borrowers' cards or pockets, date slips, stamp out- 
fits, trays for filing cards, and date guides behind w^hich cards 
are filed. 

The application blank is filled in and signed by the person 
desiring to become a borrower, space being allotted for the 
signature of the indorser or guarantor, if required. These blanks 
are filed by name in a tray, forming an alphabetic index to 
borrowers. 

The borrowers' register is a record of the name and address 
of each borrower, and the number assigned in the order of 
registr>\ This number is also written on the borrower's card 
and may be used in charging loans. The card register is best 
because this form has the advantage common to all card systems, 
of allowing dead matter to be eliminated, or changes easily made, 
thus keeping the list up to date. The cards are arranged in 
strict numeric order and are guided every fifty numbers. Each 
card carries the registration number, name and address of the 
borrower. 
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Charging 
systems 



The book register of borrowers is uniform in size with the 
L. B. order and binding books, and is ruled and printed with 
headings for number, name and address. There are twenty-five 
Hnes to the page, which is half numbered on the left margin. 

Call slips are used by the borrower to designate the number 
of the book desired ; where the borrower's card is used the card 
and call slip are handed in together. 

The borrower's card represents the borrower, bears his 
name, address and registry number, and is handed in when a 
book is applied for. In the Browne system, described below, 
the borrower's card pocket is substituted for the card. 

The book card represents the book, and when the book is 
loaned the card is retained in the library. The classification 
number, author number and any other identifying fact the 
librarian may desire is written on the book card. The book 
cards may be all one color, or in ten colors to distinguish the 
main divisions of the decimal classification, or there may be 
any other arbitrary arrangement. 

The date slip is pasted on the last fly leaf of the book and 
on it is stamped the date the book is due. 

A book pocket should be pasted inside the back cover of 
the book to hold the book card when the book is in the librarj'. 

Of the many charging systems which have been devised, 
those described on the following pages are the most practical. 
One of these, or a modification of it, will be found applicable to 
the specific needs of any library. 

Plan 1. The Brow^ne system 

This system is simple, inexpensive and very easy to operate. 
It consists of the use of a card pocket used as a borrower's card, 
a book card, a book pocket to hold the card in the book, and a 
date slip. The card pocket represents the borrower, and is used 
instead of the usual borrower's card ; it bears number, name and 
address. When not in use it may be kept on file in the 
library. At the time the book is issued only three transactions 
are required, thereby ensuring prompt service to the borrower. 
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When the book has been procured from the stack the book 
card is taken from the book pocket and placed inside the 
borrower's card pocket, the date the book is to be returned is 
stamped on the date slip facing the book pocket, and the book 
is handed over to the borrower. Time at the charging desk 
can be economized by deferring the filing of the conjoined charging 
pockets and cards to the least busy hours of the day. It is not •y»^"»» 
advisable to stamp books with the date of issue, and most 
libraries have abandoned this method in favor of the more 
satisfactory one described. 

As the conjoined borrower's pocket and book card are filed 
in the tray under the date when the book becomes due, they 
are quickly found when the borrower returns the book by 
glancing at the date stamped on the date slip in the book. 
This is discharged by taking the book card from the borrower's 
pocket and restoring it to the book pocket, after which the 
book is ready for re-issue. 

Overdues by this system are detected automatically, and 
can be written for by addressing delinquent borrowers from 
their card pockets, which bear their numbers, names and 
addresses, instead of referring to the borrowers' register for 
such details. 

The 1146 book cards and 1168 borrowers' card pockets are 
recommended by the originator of the system, but any of the 
standard sizes of cards, pockets and trays may be used. 

If ruled cards are used the borrower's number can be 
entered on the book card when there is the least pressure at the 
charging desk. If done, it serves as a record of the usefulness 
of books loaned, and in case of injury affords a certain means of 
ascertaining the borrower responsible for the damage, as books 
should all be examined on return before re-issue. In cases of 
infectious disease it also indicates the books to be disinfected 
or destroyed upon advice from medical authorities. 
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Plan 2 

This is an older and slower fomi of charging, requiring 
a book card, a borrower*s card, a book pocket, and a date slip. 
The book card is kept in the book when in the librarj-. At 
the time of issue it is taken out, the date and the borrower's 
number entered on it, after which it is filed behind the date 
guide in the tray, as a record of the loan. The borrower's card, 
handed in with the call slip or list of books wanted, is also 
stamped with the date and placed in the book pocket when aystems 
the book is handed to the borrower. When returned, the book 
card is found in the tray behind the date indicated on the bor- 
rower's card and replaced in the book, which is then ready for 
re-issue. 

If the old method of dating by the day of issue instead 
of the date of return is used, it is necessary to stamp the 
borrower's card and also the book card with the date of issue ; 
the book cards will then be found in the filing tray under 
that date. This method makes more work at the actual time of 
charging, thereby delaying borrowers. 

Plan 3. The Newark system 

The system described below is recommended because of its 
economy in first cost and in time of the attendant, as well as for 
its simplicity and exactness of record. It consists of: — 

(i) A borrower's card for each person entitled to draw 
books. 

(2) A card pocket for each book. 

(3) A book (charging) card for each book. 

(4) Guide cards, printed with the days of the months to 
show due books. 

(5) A charging case with date guides for holding the book 
cards of books out on loan. 

(6) A register of borrowers of either card or book form. 
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The borrower's card (1127J) is the important feature of this 
system, placing as it does the definite responsibility of the care 
of the book on every card holder or borrower. This card bears 
the borrower's name, address, registry number, and any other 
data which the library may choose, and has spaces for charging 
the books as borrowed. 

The book pocket, preferably the Acme (1165), is pasted on 
the inside of the front cover so that cards cannot slip out in 
handling the book. This holds the book card when in the libra- 
ry, or the borrower's card while the book is in his possession. 

Each book card, often called charging card, represents a 
book. Call numbers and title of book are written thereon, and 
it is ruled for the entries necessary to charge borrowed books. 
(See 1145). 

Plan of use 

The borrower presents his card together with call slip (1161) 
giving number of the book wanted. When the book is taken 
from the shelf to the desk, the book card is removed from the 
card pocket and number of borrower and date are stamped there- 
on, the same date also being stamped on the borrower's card. 
The borrower's card is then placed in the card pocket and the 
book delivered. The charging card at a convenient time is 
placed in the charging case next to a guide card showing when 
the book is due and forms a record that the particular book is 
out of the library, and shows to whom it is charged. 

On returning the book the borrower again presents his card 
with the book. The charging card is taken from the file, both 
are stamped with the date returned, the book or charging card 
is replaced in the card pocket, and the borrower's card returned 
to the borrower. 

Plan 4. Slip system 

Some of the older libraries still use a slip system of charg- 
ing. For such libraries we can supply call slips in various colors, 
and cases to hold them, but the system is not recommended. 
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Material for charging systems 

While the material for the various charging systems is to 
some extent interchangeable, care should be taken to order 
articles which correspond. Though any one of several cards 
may be used with a given system, cards, pockets and filing chaming 
trays must be ordered with reference to each other. »y»t©m» 

Application cards 

If taken in card form the application may serve as an 
alphabetical list of borrowers, creating a permanent registration 



near. 

and hereby applying for the right to use the 

promise to obey all its Rules, and to give IMMEDIATE 
NOTICE at the Library of any change of residence, 

{Sign name) _ 

Recommended by __ 

Residence 




Facsimile of application card, 1126 

in w^hich changes may be made as in the ordinary card catalog. 
Application cards are used most advantageously with the 
numeric borrowers' register. 

1126 Application card .... per looo $2.25 

Any special form of application and guarantors cards 
promptly furnished to order. 
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Borrowers* register— Book form 

For recording borrower's names, addresses, and numbers 
in accession order. Uniform with condensed accession book, 
and half numbered. Numbers completed at 30c. per thousand. 

1087 1000 line register, pressboard covers, half numbered $1.50 













(( 


(. 


full 




1.80 




1088 


2000 




half 


russia 


i( 


half 




2.00 












(( 


a 


full 




2/)0 




1089 


5000 






(( 


u 


half 




3.00 


Charging 
systems 


1090 


1 0000 










full 

half 

full 




4.50 
6.00 

9.00 



Bor reavers* cards 

The borrower's card (1127.1) used in the Newark charging sys- 
tem is carried in Library Standard card stock, extra heavyweight, 
and is of great durability. The size is standard 7.5 x 12.5 cm. 
The 1145 charging card maybe used for a borrowers card as 

well. Special forms of borrow- 
ers' cards, with rules of library, 
etc., on reverse, printed to or- 
der. Prices on request. 

1 127. 1 BufT or salmon stock, printed 
with name of librar}', per 1000 $ 4.00 

** 5000 17.50 

1 127.2 As above, without name of 
librar}', per 500 . . . $i-75 



NO 




It tMTITLCO TO ONAW aOOKS rilOII TMK 

Westfield Public Library 


OH THIS CARD 


LOANCO NCTUHRCO 1 


lOANCO 


RCTUHNtO 



















































































































(( 



lOOO 



3.00 



Reduced facsimile 
1127.1 Borrower's card 



Combined application and 
borro%ver*s card 

A standard form in use for 
many years. Face carries agree- 
ment and record of loans which 
is also carried to the back for 
additional entries. 

1 127 Printed with name of librar}-, 

per 1000 .... $4.00 

Without name of library, 

per 1000 .... 3.00 
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Book or charging cards 






Chartflntf 
systems 



Reduced facsimile of 1145. Size 12.5 z 7.5 cm. 



Reduced facsimile 1148. Size 5 x 12.5 cm. 



The book or charging cards listed are supplied in L. B. light 
weight stock, in ten colors — white, buff, blue, salmon, fawn, green, 
cherry, lilac, pink and straw. Blue ruling on both sides. 

1 145 For Newark charging system, per 1000 . . $2.00 
1 148 For Browne charging system, per 1000 . . 1.75 

1 146 Plain, without ruling, 5 x 7.5 cm. for use with pockets 

1168 and filing tray 1201 in Browne charging 
system, per 1000 .85 

Call slips 

Plain paper slips for use in slip charging systems. Colors :- 
white and manilla ; other colors to order. 



1 160 5x5 cm. per 1000 

1161 5 X 7.5 cm. per 1000 



$ .20 
•25 



We do not sell in packages of less than 1000 of a color. 
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Book and card pockets 

We make any form of book and card pocket to suit special 
requirements, and keep in stock the following forms, which wiU 
be found to meet the needs of most libraries. 



CC book pocket 

Made of strong white bond 
paper. For II45 cnrds. 

II66 Folded per LOGO J2.25 
Unfolded " i,;o 



RcduKd lac si 111 lie 1169 

Acme book pocket 
For 1145 cards. Tough 
manilla stock. Fliasily the 
most popular fomi of book 
pocket. 

1165 Plain per looo (2.00 

Printed with rules of library 



Lots o£ 3000 per 



R«Ji.cc<i ficsiniile 1167 printed 

Strong manilla pocket for 1145 
cards, plain or printed with num- 
ber, name and address. Used 
with both Newark and Browne 

charging systems, 

1167 Manilla printed per 1000 J3.S0 
" plain " i-oo 



Card or book pocket for 1146 cards, plain or printed with 
number, name and address. Heavy manilla paper. For Browne 



Manilla book pocket strip for all sizes 
of cards, printed with the rules of the 
library, 

1170 Printed with rules of 

libraiy . . per looo I2.50 

Plain, no printing " ,75 

Card or book pocket for 1148 cards, 
plain or printed with number, name and 
address. Heavy manilla paper. For 
Browne charging system. 

il7t Manilla, plain, per 1000 . ^3.00 

" printed, " 3.50 

Blue, plain, " , . 4.00 

" printed, " , . 4.50 
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Date slips 

Printed on Rood manila paper, standard si/.c, 12.5 x 7.5 cm. 

1137 Uat"^ due slip 
per 1000 . . 51,25 

1137.1 Seven clay >lip 
(ic. fine) per jooo fi.ij 

1137.2 Seven daj- slip 
(2C. line) per 1000 Si. 25 

1137.14 Fourteen (}:\y ^lip 

(ic. tine) per 1000 Si-^i 
1137.24 Fourteen day slip 

{2C. fine) per 1000 51.25 



Date Due 












































' -^ 




'v^v^x^ 



Charging trays 



For application or 
borrowers' cards. 

1233 Antique oak tray, 
with shut-over cover; 
capacity looo II26 or IIS? 
cards. Complete with 
follower block and date or 
alphabetic guides. 
Tray with guides $3.00 
Tray only , . 2.75 



For Newftrk charging system 

Antique oak tray with shut-over cover, two compart- 
ments; capacity 2000 1145 cards. Complete with fol- 
lower blocks, dale guides (11851). Tray with guides 
Tray only 

Antique oak tray, no cover, one compartmenl ; capacity 
1000 1145 cards. Complete with follower block, date 
guides (11851). Tray with guides .... 

Tray only 

For BroM'iie charging ayatem 

Antique oak tray, no cover, two compartments; capacity 
200U 1 14S cards. Complete with follower blocks, date 
guides (II87I). Tray with guides .... 
Tray only 

Antique oak tray, no cover, one compartment ; capacity 
louo 1144 cards. Complete with follower block, date 
guides (1 18A1). Tray with guides .... 
Tray only 

no 



Guides for charging systems 

Extra heavy buff Librar>^ Standard guide stock. 

11851 For 1 145 charging cards - 1-31 per set $.30 

- A-Z '^ ** .30 



it li (( 



(( 



1 185 
11871 '' 1 148 

I 187 * " 

11861 '' 1 146 '' 

1 186 " *' " 



1-31 " " .25 

A-Z '* '' .25 

1-31 '* '' .25 

A-Z " '* .25 



For alphabetic guides for ''application" or ''borrowers'' cards see 
"Card Catalog" section. 

Sorting trays 

A great convenience for temporary notes or for working 
over cards before filing, during the process of compiling or 
writing card catalogs, records, 

etc. Trays are supplied with or ^^et / / /-^ ^^*^ 

without covers, and with or 




without partitions, which serve 
to separate contents. 

For 32 size cards, 5 x 12.5 cm. 

1220 Tin tray with flap cover, fitted with rod and angle block $1.00 

1206 Oak tray with five divisions, no cover .... 1.00 

1207 Oak tray as above, except 3 hight . . . i.oo 

For 33 size cards, 7.5 x 125 cm. 

1230 Tin tray with flap cover, fitted with rod and angle block 1,25 

1232 Oak tray without cover, J hight, with rod and angle block i .00 

1209 Oak tray without cover, with five divisions . . . 1.00 

Accession books 

The accession book, as a register of all books the property 
of the library, is the most permanent of all library records. It 
registers all necessary descriptive data, gives complete identifi- 
cation, and foniis a basis for valuation of the librar>^'s contents. b^kT*'^" 
Of standard approved form and sizes, and of the best ledger 
paper and binding, L. B. accession books will withstand the 
wear of a lifetime. 

Half numbered books have the units and tens repeated 
throughout. Full numbering is completed by prefixing the loo's 
and loco's at every loth line in the "Standard" and every 5th 
line in the "Condensed." Name of the library lettered on the 

III 



binding without extra charge. Books have explanatory prebce 
with full code of rules for entering all kinds of books, etc. 
Accession books for special records can be supplied to order. 
Prices furnished on receipt of particulars. 

A. L. A. standard accession book 

The form was planned in everj^ detail by a committee of 
experts after a thorough comparison of previous models. Size 
is 30 X 35 cm. or 12 x 14 inches, forty lines to each page. 

The double pages are divided vertically into three main 
divisions: author, title and imprint entries; the three accession, 
class or shelf, and volume numbers; and notes on binding, 
source, cost, charges, loss, rebinding, etc. Each entry occupies 
a full line of the double page, sufficient for a complete record. 



No. 




Half noM 


Full no'd 


1052 


2000 lines, half turkey morocco 


$ 4.75 


^ 535 


1053 


5000 " " 


8.00 


950 


1054 


1 0000 " " " 


13.00 


16.00 


1055 


1000 " press-board covers 


1.75 




1056 


Unbound sheets, per 100 (4000 lines) 


7.00 






" " per 10 ( 400 lines) 


1. 00 





Condensed accession book 

Similar in form to the standard accession book, but with 
narrower columns. Paper and binding of same quality as the 
standard book. Page size 20 x 25 cm. or 8 x 10 inches; 25 lines 
to the page. Widely adopted by libraries of every size. 

No. Half no'd FaU iio*d 

1057 2000 lines, half turkey morocco ^3-75 ^4-35 

lOSS 5000 " " " " 5.00 6.50 

1059 1000 ** press-board covers 1.50 

1O63 Unbound sheets, per 100 (2500 lines) 3.00 

" " per 10 ( 250 lines) .60 

Museum accession book 

For recording the number and class of specimens received, 
with their location, etc. Uniform in size, etc., with condensed 
accession book. Page 20 x 25 cm. twenty-five lines to the page. 

No. Half Bo'd FaU ao*d 

1966 5000 lines, half turkey morocco I6.50 I8.00 
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Shelf 



Accession book accessories 

1 103 Cole size card ; for measuring sizes of books, with 

directions for using, size 20 x 25 cm. . . $ .25 

1 104 A. L. A. size rule, with scale for book sizes, boxwood .20 
7609 Adjustable book rest for holding accession books 

for reference, size 20 x 30 in. Shuts flat when 

not in use 6.00 

1353 Heavy duck slip covers for accession books, any size 1.50 

Shelf lists 

The shelf list records the books of the library as they stand "•** 
on the shelves in classes, giving the location of every volume. 
As most libraries are arranged by subject, the shelf list is thus 
practically a subject index as well as an inventory. 

Of all library records, the shelf list is most liable to change 
as it must always be a correct report of the condition and ar- 
rangement of the collection. At inventory it is used to "read 
the shelves" and if strict arrangement has been preserved, will 
show the volumes missing. It acts as a check upon theft as well 
as upon displacement. 

A card record for shelf lists 

The card index is recommended for shelf lists, as entries 
for new books may be inserted in their exact order without 
rewriting, ser\nng as well as a librarian's catalog. For this pur- 
pose standard 33 size, light weight cards, library ruled, are pre- 
ferred. For complete list and descriptions of cards and cabinets 
to contain the shelf list see Card Catalog section of this book. 

33012 33 size, 7.5 X 12.5 cm. light weight, per 1000 . $2.00 

Standard shelf list sheets 

The ordinary bound book in not suitable for a record of 
such changing character as a shelf list. Where cards are not 
employed, sheets in special binders are used for this purpose. 
The sheet is 20 x 25 cm. and ruled to carry on its two pages a standard 
record of fifty books. Columns are provided for book accession ***•*' 
and volume numbers, author and brief title. 

Sheets are of best linen ledger, punched to fit the shelf list 
binder. Samples on request. If special punching is desired, 
sample should be sent wdth order. 
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Shelf 

list 

sheets 



Periodical 
records 



1115 With printed headings , . . per 100 $.75 
Plain, without printed headings . " " .60 

1556 Common Sense binder (half russia) for above sheets, ea. i . 10 
1580 Spring-back binder (half russia) for above sheets, '' i.io 

N. Y. shelf list sheets 

The single objection to the standard shelf list is that if two 
or more subjects are entered on one sheet it fills up rapidly and 
requires copying. This has led to the adoption of a sheet 25 x 10 
cm. with but ten lines instead of twenty-five to the page. These 
sheets are so small that even with the closest classification one 
may well be afforded for each subject. 

1116 With printed headings . . . per 100 $ .75 
1549 Common Sense binder (half russia) for above sheets, ea. .90 
1576 Spring-back binder (half russia) for above sheets, '' .90 

Withdra^val record 

Best kept on cards or in one of the less expensive accession 
books. It records the author, title, call number, accession 
number, date of withdrawal, withdrawal number, reason for 
withdrawal, date and accession number of replacement, and 
remarks. Special forms printed to order. 

Periodical record cards 





Vols, per yr. 


YEAR 


JAN. 


FEB. 


MAR. 


APR. 


MAY 


JUNE 


JULY 


AUG. 


SEPT. 


OCT. 


NOV. 


DEC. 














































































































































































































■ 




Recr. n»*5cG Net nrJcG 


... Ed.. 


Sour< 


r- " • — — — 

5e 








... ( 


D 


TP..^ — .. . Ind 



Facsimile of 1105. Stock form of periodical record card for moatbly regiscration. 
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These are for maintaining a convenient and accurate record 
of the receipt, together with name, publisher, price and other 
particulars regarding each periodical received by the library. 
Cards are arranged alphabetically by name of periodical, one card 
for each. 

The 1105 is used for monthly or yearly, the 1106 for daily or 
weekly registration. Ruled and printed on standard 33 size, J)^*'^^**'*^ 
heavy weight, white stock. ©^^d* 

1 105 Formonthly registration, punched per 100 $ .60 

" 1000 4.50 

1 106 For daily or weekly registration, . ''100 .60 
ruled and printed both sides, without punch 1 000 4. 50 

Periodical record sheets 

These sheet forms are sometimes used in place of the 
periodical record cards. 

The "day" blank gives a space for every day in the year. 
Months are printed at top of columns and days at the left. 

The "serial" blank has columns for name or title, list price, 
cost, date and from whom ordered. This, used in conjunction 
with a day blank, makes a record for sixty serials for two years. 
Both forms are ruled and printed on heavy ledger paper on both 
sides and punched for the standard shelf list binder. Samples 
on request. 

iioi ''Day" blanks per 10 $ .25 . per 100 ^2.00 

1102 "Serial" blanks *' .25 . '' 2.00 

1 556 Common Sense binder (half russia) for above sheets, ea. i . i o 

L. B. order book 

An essential part of the order system, and one of the most 
important record books in the library. It has special columns 
and printed headings for all data relating to books ordered. 

Headings are order number, author, title, place, publisher, year, volume, 
size, binding, agent or bookseller, list price, net price, date received, date 
ordered, remarks. 
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Order 



Uniform in size (20 x25 cm.) and binding with the con- 
densed accession book, 25 lines to the page. The unbound 
books sheets may be used to send as order sheets to the dealer. 
Sample on request. 

Half no'd Full no'd 

1074 2000 lines, half turkey morocco 32.50 33.10 

1075 5000 " '' " ' " 4-50 6.00 
1078 Unbound sheets, per 100 (5000 lines) 2.50 

10 (500 lines) .40 

Order slip 

A card for recording necessary data regarding books 
ordered for library use. Also used as a blank on which the 
public may recommend new books to be added to the library. 
Printed on heavy manila stock, both sides, standard 33 size. 



Accession No. 



Order No. 



Ordered 



Of 



u 

c 



Order slips Received 



Cost 

Charged to 
Approved 

Not now ordered 

Not in library 



0) 






c 

o 
Q 



Author's surname, followed by given names or initials. 



WRITE LEGIBLY 



Title 



Edition 



Place 



Publisher 



Year 



No. of ^"o!•j. Si/e 



Total Price 



NOT in great need 



NOT in haste 

I recommend the above for the library. Notice of receipt is NOT asked. 
Signature 



Address 



Fill above fully as possible. Cross out NOT, if notice is wanted, if in great need or special haste. 
Put a ? before items of winch you are not sure. Give reasons for recommending ON THE BACK. 



Face of L. B. order slip (1110), exact sue 



Brief reasons for recommending are specially esteemed. T^st or best edition is understood if none is 
specified At least indicate whether published here or abroad. Give your idea of price, with a ? liefore it if 
only an estimate. Do not put dashes or "Don't know" in spaces you cannot till, but leave for others to fill. 

Write leffibiy . Careless writing or incorrect or insufficient data mav delay or prevent ordering or finding, 
or may result in getting a wrong bool<. First see whether we have the book. If a duplicate is wanted, 
clearly indicate wny needed. If others wish the same book it will increase its claim forapprovel if they add 
their signatures, roreign books, ordered from abroad to save 25 per cent duty, arrive in 6 to 8 weeks. ''Out 
oi print " books often require much time to find. 



require 

Rules on back of L. B. order slip 

per 1000 $2.00 

printed with name of library ** ** 2.75 

Discount of 10% on 5000, and 20% on loooo in one order. 



IIIO Order slip 



ik 



u 
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Binding book 

For recording in complete and accurate form, and in con- 
secutive order, all books sent to the bindery. Orders to the 
binder are made on L. B. binding slips (1112) for each volume, ^j^^j^^ 
or unbound sheets may be used to send to the binder instead of bo«>« 
the binding slips. Printed on linen ledger paper, with special 
ruling and headings for binding number, lettering, material, 
color, size, volumes, prices, total price, library number, dates 
sent and returned, name of | ~~~ 



binder and remarks. Each 
page (20 X 25 cm.) allows 25 
entries. Sample on request. 

1080 1000 line, pressboard covers $1.50 

1081 2000 " half morocco 3.75 

1082 5000 " " " . 5.00 
1085 Unbound sheets per 100 2.5 



2. CO 



Binding slips 

A binding slip should accom- 
pany each book sent to the 
bindery, with definite and con- 
cise instructions for the work 
desired. The L. B. binding slip 
is standard 33 size, 7.5 x 1 2.5 cm., 
printed on both sides. On one 
side the panels of the book are 
ruled off, arranged so that the 
exact lettering as wanted may 
be filled in by the librarian. On 
the reverse, are specific details 
of color, size, style of binding, 
etc. See illustration. 

1 1 12 Binding slip, blue, per 100 $ .25 

" " 1000 2.00 



Binding No. 

Volumes 



X. Light Brown 

2. Dark Brown 

3. Black 



4. 
5- 



8t 

Color 

Red 
Maroon 



Total Price 



6. OliYO 



8. Dark Green 
gi. Light Blue 
92. Yellow 



39. Dark Blue 7. Light Green 93-99* I'igl^t Drab 



J Goat 
Cloth 



Style 

^Duck 
I Roan 



I Law Sheep 
i Skiver 



Size 

With ottuide bights in centimetera. 



T 
15 



S D Q 
i7i 20 25 30 



F 
35 



F« 
40 



Follow exactly arrans^ement of lines, punctuation, 
lettering, as on back of this slip, and general directions 
as sent in ivriting. 



Published by Library Baresn, 530 Atlantic Ave.* Boalott 



Reverse of binding slip (1112). Exact size 
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Sale 
slips 



Sale duplicate slip 

Used for recording descrii)tion of duplicate books offered 
to otlier libraries for sale or exchange. 

Standard 33 size heavy manila stock printed one side. 



Class 


Author SALE DUPLICATE. 






Tide 




Accession No. 

Date added 

Date sold 
For $ 








Edition Place 




Publisher 


books or cash 




Price Oflfered for 


Year No. of Vols, or Pages. Size List 


To 








Tills book has no 




Binding CoNunioN 

a Poor 
4 Fair 


OwNKRSHir Marks 

except 
Bookplate 
Written name 




6 (lood 
8 Perfect 


Embossing Stamp 
Ink Stamp 




RETURN THIS PROMPTLY TO 





Sale duplicate slip 1114. exact .si/e 

1 1 14 Sale duplicate slip .... per looo $2.00 
Discount of 10% on 5000, and 20% on loooo in one order. 
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Technical supplies department 

This department of Library Bureau is maintained to afford 
librarians the convenience of ordering from a single source all the supplies 
smaller articles needed in their work. Some of these are im- 
proved types of our own manufacture which cannot be procured 
elsewhere. Others have been selected from ordinary commercial 
sources as best adapted to their several uses. The fact that an 
article appears in this list is in itself proof that it has been sub- 
mitted to the test of actual use and has received the stamp of 
professional approval. The cost of library supplies ordered 
through Librar}' Bureau is never greater than for the same arti- 
cles from commercial houses, while in some cases we effect a 
substantial economy for libraries by buying in large quantities. 

Dates, daters and stamps 

The system of date abbreviations designed by Melvil Dewey 
in 1878 is the briefest possible without ambiguity. This is of 
importance in a library where the need of quick work at the 
charging desk makes it difficult to stamp a date in the limited 
space assigned. In the L. B. dating system the months are 
written as follows: Ja, F, Mr, Ap, My, Je, Jl, Ag, S, O, N, D. 
The full date is written with day, month and year, in logical 
order, and as the letter stands between the figures no punctuation 
mark is needed; thus 3 F'09 is 3rd of Februar>^ 1909. This 
system calls for no unfamiliar symbols and is perfectly clear to 
those who see it for the first time. Two sizes of dates are carried: 

Style I (small) 31Ja'09 19Mr'10 

Style 2 (large) 31 Ja'09 19Mr'10 

Style I will be furnished unless otherwise specified. We 
furnish daters of any form now made, but recommend the styles 
shown on the following page. 
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Dates 



Ring dater 

A removable holder attached to the unshatp- 
ened end of the pencil. 

1306 Complete with ink pad and dates 5 .75 
Date holder only ... .30 



Pad dater 

A hand stamp, compact and convenient for 
date slips or inner margin of books. 

1302 Complete with dates and ink pad S .75 

Date holder only ... .25 

1304 Rubber dates ... .40 

(For It;)* tee pnccdlDf page) 



Pencil dater 

Consists of movable holder attached 
to lead pencil. A single motion stamps 
the date without laying down the pencil 
A great convenience at the chargii^ 
desk. 

1303 Complete with ink pad 

and dates . ' -75 

Date holder onljr . .2j 





Automatic numbering stamp 



STYLB A STYLE B 

12345 12345 



STYLE F STYLE G 



12345 12345 



For registering the accession number in books, or cards, 
for numbering papers, reports, letters, etc. Tlie figures shift 
automatically, and can be changed from consecutive to dupli- 
cate or continuous numbering by moving the pointer on the 
dial. The 5-\vheel style e figure stamp is most used and this 
style will be shipped unless otherwise specified. 

1310 4-wheel, 1-9,999 ...... S12.00 

1311 5-wheel, 1-99.999 '■^■°° 

1312 6-wheeI, 1-91)9,999 '^-"^ 

1313 7-«heel, 1-9,999,999 18.00 



Ink and ink pads 

The metal letters of numbering machines require a special 
ink. We also furnish gelatine stamp pads in red, blue, green or 
black, and stamp ink for self-inking rubber stamps. sumo ink 

1325 Gelatine stamp pad 2^4 x ^}4 in., 4 colors .25 

132S Stamp ink for rubber stamps, 1 oz. bottle . .25 

1349 Special ink for metal letters (numbering stamp) black, 

red, green, purple and blue, per bottle ,30 



Embossing stamp 



For marking the name of the 
library on the title pages and all 
plates, maps, and inserts not 
printed on the regular forms and 
therefore liable to be removed. It 
is impossible to iron out its im- 
pression. We recommend plain 
gothic letters for name and loca- 
tion of library. Fancy types and 
border lines should be avoided. 



1320 With Uvo or thret; lines o 



Perforating stamp 

Used in place of the 
embossing stamp. It 
makes an absolutely in- 
delible mark by perfo- 
rating the leaf. Avoids 
increasing the thickness 
of the book or marring 
the surface of a plate or 
drawing. Endorsed by 
the most important li- 
braries of the country. 
Extra charge for die 
with more than twenty- 
six letters. 

1321 Perforating stamp, with straight line letters 
Extra letters over 26, each 



L. B. book support 

This is the first of this form invented, and ha; 
more widely used than all others combined. It 
no space on the shelves. Made of heavy gauge i 

steel, far superior in strength and finish to the ' 

support ordinarily sold. 

1340 Each 10c. lots of 10 $ .90 

Lots of 100 7.30 

500 35-O0 

1000 65.00 

Clutch book support for steel shelves 

A very satisfactory form 
of book support for use on 
L. B. standard square edge 
steel shelves. Slips readily 
into place in flange of shelf 
and is easily adjusted against 
books. The greater the 
pressure from the books, the 
more firmly it holds. 

1350 Nickel plated, each g .12 
Lots of 12 . . . 1.3; 



'wiwwKer book brace 

Consists of a plate of wood 8 cm. wide, 1 cm. 
thick, and 17 or 26 cm. long, of beech, nicely finish- 
ed, so as not to injure the finest binding. An ad- 
justable steel spring at the top of the brace engages 
the under side of the shelf above and holds the book 
firmly at the top. 

Hljli Each Uliodo LQtsofiDo 



1344 


SizeO,8vo, 2;c 


m.orioin. . 


. 20c. 


Sl.73 


$16.00 


I34S 


Size Q, 4to, 30 c 


n. or 12 in. . 


. Z2C. 


1.85 


17.S0 


1346 


Extra for folios 


ver 3; cm. . 


- 23c. 


2.00 


18.50 


1347 


" " 


40 cm. . 


. 35c. 


2.2s 


20.00 


1348 


" " 


iocm. , 


. 27c. 


2.;o 


23.00 



Wire book support 

Wire book support for steel shelves. 
Designerl for use with L. B. standard square 
■n r — ^ edge stee! shelves. Occupies 

I /^ \ practically no .space between 

II \j books. Grips shelf securely and is 



adjusted by slight pres 
Made of heavy spring 

1351 For ■*; ill. s!et-l sh 

1352 For 10 ill. " 



ureof the hand. 
iire, tinned. 



Book dummy 




For tlic i'Oiiveiiieii(.'e of thost' consulting the sLclves, tbis wood dummy 
represents a IxHik nut here, becaiiBe: 

Too large for the regular shelves. 
Transferred to Reference Shelves. 
Costly or rare. Removed for safekeeping. 
Missing... and not yet replaced. 

Made by Libbaiiv Buhiiam, jjo Atlamic Ave, IkMion 



Used to indicate the locality of a book kept elsewhere 
than its regular place. A label pasted on a thin wood board, 
1 2.5 .X 20 -x .5 cm. (5 X 8 X K in.), is filled out, giving a description 
of the book and the reason for its removal. 

. . . Ss.oo 



1356 Book dummy with label, per 

1357 Labels only, per 1000 



Rubber chair tips 



After exhaustive experi- 
ment, we recomiiiencl the 
two styles shown herewith. 

Metal shaft chair tips : - 
Tip held in place in bottom 
of chair leg by a brass stem 
screwed into the brass bush- 
ing. Very serviceable and 
easily attached. 



1362 Metal sh.ih ■ dL\meter of tip Jt'in., per dozen S .75 per 
laaj Mt-tal shaft; diameter of tip I in., " " .90 " 

1386 Special bit for boring chair legs for metal shaft tips, each 




4AA 

^^^^^ 1387 Wood shaft ; diameter of 



Wood shaft chair lips- A cheap- 
er type, but strong and durable. Tip 
has wooden stem which is inserted 
in chair leg. Stem may be glued in 
if desired. 

1387 Wood shaft; diameter of t'p ^rtin., per dozen P .25 per 100 Si. 75 
Can also be supplied in W<-x\. and >iin. diameters 

1388 Bit for boring chair legs for wood siiaft tip, each ... .25 

Shelf pins 

L. B. screw lock shelf pin i- A new style of shelf pin adapt- 

Ied to almost any type of wooden shelf. Sides of 
case need no rabbet as in the revolving type. The 
coarse threads firmly engage the fibres of the wood in the hole as 
well as the under part of the shelf, holding both 
fimily together. The greater the weight the more 
firm its hold. The pin in use is practically invisible. 
1365 Screw lock shelf pin, per 10 S .10 per 100 S .60 

' " 1000 5-00 

L. B. revolving shelf pin:- Lip for support- 
ing shelf is positioned off-centre from pin proper, 
thus allowing an adjustment to two hights without 
removal. Thousands in use. 



1364 Revolving shelf pin, per 10 J . 



per 1 
per 1000 I 



) tl.2S 



Shelf label holders 

Made of heavy tin, japanned. Label held firmly in place by 
flange on three side.s. Designed for square edge -wood shelves, 
Jfiin. thick. Holders for shelves of other thicknesses may be 
made to order. 




For wood shelves of any thickness. Fastened to shelf by two 
fixed pins as shown. Heavily nickeled. Carries label, 1.5 x 1 2.5 cm. 
1372 Kach S .10 



1371 



m 



Formetal shelves. Easily attached by thumbscrew. Madein 
two styles, for square or round edge metal shelves. In ordering 
specify style desired. Heavily nickeled. Carries label i.5.\i2.5cm. 

1371 Either style, each S .12 

Pen 00 9.00 
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Shelf labels 

These are mainly the headings of the decimal classification 
printed on small cards and fitting the movable shelf label holders 
cat. no. 1369, shown on preceding page. 



BIBLICHIRAPHY GENERAL WORKS. 



020 LIBRARY ECONOMY 



1381 



GENERAL WORKS. 



Oil General Bibliographies 



1380 



DUPLICATES 



1382 

The principal topics or main divisions are on 2 x 12.5 cm. 
cards. We also print, on the same size, a miscellaneous list of 
71 labels that finds acceptance in every library, whether classed 
on the decimal system or not. It covers names of the states and 
territories, the days of the week and the following: Accession, 
Card, Classify, Bindery-, Do not handle, Duplicates, Private 
books. Reserved, Revise. Special sizes and forms of shelf labels 
furnished on order. 

1381 100 shelf labels for 10 classes of decimal classi- 

fication per set $ 2.00 

1380 561 shelf labels comprising the most used head- 
ings of the 1000 divisions . . per set 10.00 

1382 Miscellaneous list of 71 labels (see above) ** .50 

1373 Blank labels, 2 x 12.5 cm., per 100 . . . .10 

1374 " " 2 X 5 cm. " ... .10 
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Shelf 
labels 



Binders 

In addition to tlie Spring-back and Common Sense binders 
described below, we can furnish any standard form of magazine 
binder at lowest i)rices. 

Hinders may be ordered by name of magazine to be covered, 
as a complete record of magazine sizes is maintained. When 
special lettering is required, accurate copy should be supplied. 
This may readily be obtained by a "rul>off" on paper of the 
lettering which is to be duplicated. 

Spring-back binder 

The magazine^, pamphlets or .sheets are clamped firmly by 
the steel cylinder spring back, whicli holds one sheet as firmly 
as a volume. 

Contents are inserted and 
held without use of needles, string 
or other appliance. Especially 
recommended for use with peri- 
odicals which are later to be per- 
manently bound, as this binder 
requires no punching, wliich mutilates the contents. 

Stock binders have heavy, black cloth covers with half black 
Russia back and corners. Special bindings and sizes made to 
order promptly. In ordering for regular magazines the name of 
the publication is sufficient. In ordering special binders give 
exact size of papers to be bound, specifying wliich dimension is 
binding edge. Lettering on front cover, 25 cents per line extra. 
First dimension given below is binding edge. 

Nu. SiK in inclw^ I'ticc N... Si.c Id inthcj Price 

1576 4 >^ g.'i - S -'JO 

(toi 11.!. sheH LM sh«i!} '583 r3'4 X 9 '4 . 1.35 

1577 y'-t X (,<s: . .90 1584 12'.! X 9', . 1.35 

1578 10 X 7'i 1.10 158S 14V X 10'.- 1.55 

1579 11 X 7^j . 1. 10 1586 14'j X loV 1.60 

1580 [0'4 X S's , 1. 10 1587 !''>'; X II.'; . 1.70 

1581 1 I V s 8', i.::o 158* 17,'+ -\ 12 1.80 

1582 12 X 9 . 1.25 1589 18 X 1254 z,oo 



Common Sense binder 

A simple, durable and effective binder in which contents are 
held securely by flexible, fiat brass fasteners, passed through holes 
punched in the magazine. The fastener is stiff enough to perfor- 
ate thin papers, but for magazines a punch g'V in. in diameter is 
recommended. 

Stock binders are 
bound in full black cloth, 
or red cloth with half red 
Russia back and corners. 
Besides the styles and sizes 
listed, we make any size or 
special binding to order. 

In ordering for regular magazines the name of publication is 
sufficient. In ordering special binders, give exact size of papers common 
to be bound, specifying which dimension is binding edge. bi"d^ 
Lettering on front cover, 25c. per line extra. First dimension 
given below is binding edge. " Gauge" gives distances on centres 
of holes to be punched. 

No. Siic: inches Gauge Full Clolh Half Ru>^ 



1549 


4 X9X 


(for 1116 s 


helf list sheets) 8 


1550 


SJ^xsJi 


SXin. 


$ .60 




I55I 


<)'Ax<> 


6H" 


.65 




ISS2 


•sXxiX 


6!»» 


■70 




tS54 


io«x7X 


at" 


.80 




1555 


io;<x7K 


6U ■• 


.80 




ISM 


iaiixH'A 


sr," 






ISS7 


ioX»8X 


bli" 


.8s 




1S5» 


i'HxyU 


7)4" 


.85 




1559 


nKxSK 


7«" 


.85 




15M 


li^xSK 


7«" 


.90 




1561 


12 X9 


7«" 


■95 




I5«2 




7«" 






1563 


IzJix^K 


7fS" 






1564 


i3'Xxc,}4 


8M " 


1.0; 




1565 


■3XX10 


8,'< " 






1566 


i4.l<xio« 


s.V ' 


1.15 




IS67 


14XX10S 


9 " 






1561 


16 XII 




'-3S 




1569 


i6fixii^ 


10 " 


I-4S 




1570 


i7S(xi! 


los- " 


1.50 


. 2. 


1573 


I9>ixi3>i 


i4J<"Olio 


les) ..85 




1573 


22 X15 


18 » (3 ho 


es) 2.00 


. 2. 



L. B. pamphlet boxes 

These boxes are made of heavy chip-board covered with 
glazed marbled paper or black cloth. Half of one side doubles 
back on itself, permitting easy consultation without removal of 
contents. The box can be held in the left hand like a book, 
while the right is free to turn leaves. As pamphlet cases or 
scrap files for loose leaves they are dust tight, open quickly and 
Pamphlet ^q j^q|- ^p[\\ coutcuts whcu carclcssly handled. They stand on 

boxes 

edge like books. 

Special styles, sizes or coverings made to order promptly. 
In ordering special boxes send sample if possible; if this is not 
feasible, a rough sketch showing style, with inside dimensions, 
etc., will enable us to interpret your needs correctly. 

Inside dimensions in inches 



No. 




Hi 


gh 


Wide 


Thick 


Each 


1734 


Marbled paper 


3H 


in. 


S.'i 


in. 


iV 


in. 


$ .15 




(for 33 size cards) 














1734. 1 


Marbled paper 


3'^' 


>i 


S'4 


(( 


3//« 


(( 


•25 




(for 33 size cards) 














1734.3 


Black cloth 
(for 33 size card 


3.'^ 
s) 


(( 


sH 


(( 


2>'2 


(( 


.35 


1735 


Marbled paper 


4^ 


(( 


(^ '4 


i( 


Mi 


(( 


.20 


1735.1 


Marbled paper 


4'^ 


(( 


(y\ 


u 


1>H 


(( 


.25 


1735.2 


Black cloth 


4^ 


(( 


6'4 


u 


Mi 


(( 


•30 


1735.3 


Black cloth 


4 '2 


(( 


(^% 


(( 


lyi 


u 


.35 


1736 


Marbled paper 


sy 


i( 


>^H 


t( 


MA 


(( 


.25 


1736.2 


Black cloth 


5/2 


(( 


s 


(( 


1% 


(( 


.30 


1736.3 


Black cloth 


sH 


t( 


8 


ti 


4 


(» 


.35 


1751 


Marbled paper 


6 


(( 


9 


ii 


2 


t( 


.25 


1738 


(( i( 


7 


i( 


9 


a 


•^ 


(( 


.25 


1740 


<( (( 




(( 


^yA 


a 


2>i 


t( 


•25 


1741 


(( li 


9 


u 


1 1 


i( 


lYi 


(< 


.25 


1741.3 


Black cloth 


9 


i( 


1 1 


u 


2H 


<( 


.40 


1742 


Marbled paper 
(letter size) 


10 


I( 


\2H 


t( 


2H 


(( 


•30 


1742C 


Black cloth 


10 


n 


12^/ 


<( 


2H 


(( 


.40 


1743 


Marbled paper 


10 


11 


143^ 


a 


2H 


(( 


.35 


1750 


<( (( 


loji 


a 


15/^ 


(( 


3.'-^ 


it 


.40 



A discount of 20% on orders of 1 2 or more boxes. 
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L. B. wood-reinforced pamphlet box 

The strongest pamphlet box made. Ends are of wood half 
an inch thick, making the box absolutely rigid and strong where 
the ordinary box is weak. The hinge of the flap — where the 
strain is greatest — is braced by 
a metal strip securely fastened to 
the wooden ends. 

Reinforced wdth muslin at all 
points where any strain comes. 

Fitted with leather pull on 
front end for pulling box from 
the shelf. Label for record of 
contents. Covered with glazed 
marbled paper. Carried in two 
sizes. 




Pamphlet 
boxes 



Inside dimensions 

















Lots of 


No. 




High 


Wide 


Thick 


Each 


20 


100 


17421 


Letter size, 


10 


in. ] 


12/4^ in. 


2>2 in. 


$ .35 


S5.60 


$24.00 


17422 


(( ii 


10 


(4 , 


I2>^. " 


3M " 


.40 


6.40 


26.00 


17425 


(( (( 


10 


(( 


[2>i: '* 


4^4 " 


•45 


7.20 


30.00 


17502 


Legal cap size 


io>^ 


It 


15X " 


3K " 


.45 


7.20 


30.00 


17505 


(t U li 


10/2 


(( 1 


15^ " 


4H " 


.50 


8.00 


35.00 



No. 
1752 



1753 



1754 



Storage or transfer boxes for cards 

Shoe box style, heavy straw board, covered with black 
cloth, fitted with combined pull and label holder, for 
standard 33 size, or 3 x 5 in. cards. Dimensions, ^)4 
in. high, 5X in. wide, loX in. deep inside . 
As above, for standard 34 size, or 4 x 6 in. cards. 
Dimensions, 4>^ in. high, 6X in. wide loj^ in. deep 

inside 

As above, for standard 35 size, or 5 x 8 in. cards. 
Dimensions, sH in. high, 8X in. wide, 10 }4 in. deep 
inside 



$ .35 



.45 



20% discount on dozen lots. Larger discounts on quantities. 



.60 



Card 

storage 

boxes 
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Wood CC pamphlet cases 



Made of thoroughly seasoned 
stock, strongly joined and covered 
with durable marbled paper. These 
cases have closed tops and open 
backs, which protect contents from 
dust and injuiy. Made in standard 
sizes, as given below, or in special 
sizes to order. Label on front for 
record of contents. Prices listed 
are net. 

Outside dimensions 



L. B. scrap book 

This consists of one hundred nianila sheets, 20x25 cm. 
with filler guards inserted in a Common Sense binder (1556), 
On these sheets the scraps are pasted, the insertion of new sheets 
in the proper places preserving the classification as the collection 
grows. A practical scrap book, combining the merits of the old 
system of pasting on a flat sheet with the advantages of easy 
revision and expansion. 

1439 Half morocco, with guards and 100 matiila sheets Si.jo 

Extra manila sheets .... per 100 .25 

'■ " filler guards . i> » _,j 

These scrap sheets may also be used with the spring back 
binder (1580) or with the pamphlet box (1740). These serve 
the purpose of a loose leaf binder; the pages being quickly 
inserted in their proper order and admitting of perfect classifi- 
cation and expansion. 
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Newspaper files 

In addition to the types of newspaper files described below, 
we can furnish any standard or special style of newspaper file at 
the most favorable prices. The three styles shown are selected 
as the best moderate priced files on the market. 

Athenaeum newspaper file 

The file consists of a centre stick, around which are arrang- 
ed seven smaller sticks, kept in place by a rubber handle at the 
bottom and a rubber 
ring at the top. Each 
of the smaller sticks 






Jo 






binds the middle of one paper, holding it securely and keeping 

it separate from the others. A veiy servicable and low priced 

file. 

^8.75 
8.75 

8.75 

8.75 

Rubber bands, each .... .20 

Rings, per dozen .50 



1400 
1401 
1402 
1403 
1407 
1408 



22 in between bands, per 10 

-Q li it li tt 

^Q (( it n a 



files 



Ideal newspaper file 











Made of selected maple, divided lengthwise into six wedge- 
shaped segments. These angular strips fit naturally into the 
folds of the papers and the rubber ring binds strips and papers 
together firmly, each paper being kept separate from the others. 
Handles constructed with a hilt which prevents soiling and tear- 
ing the papers in handling. Standard lengths are 28 in. and 
35 in. over all. Weight six ounces. 

1410 28 in. over all, per dozen $6.00 

141 1 35 "**"*''* 6.00 

1412 Extra rubber rings ** .30 
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Atwater newspaper file 



Two parallel rods held together by strong rubber rir\gs or 

bands and kept in place by fixed pins which also perforate 

r and hold the papers. Dimensions given are distances between 

bands. Files are of whitewood, varnished. Solid oak or cherrj' 

furnished to order. 



per doz. 



I4I5 


1:; in. per 10 $3 


50 


1421 


1416 


14 ■' . •• 3 


50 


1422 


1417 


16 '• . " 3 


50 


1423 


1418 


iS '■ . " 4 


00 


1424 


1419 


20 •• . ■' 4 


00 


■425 


1420 


22 '■ . '■ 4 


00 


1436 


■433 


Rubber rings, eacti 


Oi 





Pigeon-hole cases 

( I n t ere h a ngeabi e) 

Quarter sawed oak, all edges flush, without mouldings. 
Very useful on shelves, tables and desks. Other woods to order. 



Islds dimensions 



7421 

7422 

7418 
7419 
7420 



Library Bureau steel pens 

Made specially for cataloging and other library handwriting. 
Manufactured by the largest and best makers in the world, and 
as perfect a steel pen as can be made. Order by number. 



1813 



1812 



1810 



1811 



Desk supplies 



Any of above 



per gross $ i .00 



Library Bureau pencils 

The best high-grade lead pencils, specially made for library 
or commercial uses. Satisfactory in every respect. Order by 
the dozen or gross. In ordering, state whether hard or medium 
leads are desired. Special prices by the gross. 



•V B'TeaD — '"' 



1820 L. B. pencils, medium 
1822 " " hard 



per dozen $ .40 

.40 



(< 



Desk blotting pads 

Protect the desk from ink stains and serv^e as both blotter 
and cushion. Composed of three sheets of blotting paper held 
by neat Russia corners to heavy tar board backing. Made in 
two sizes and filled with the best "Treasury" blotting paper. 



1850 Desk blotting pad, size 19 x 24 in. 

1851 " *' " ** 12 X 19 in. 



$ .90 
.60 
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Library Bureau expansive clip 

In many respects the best clip ever 
devised. Strong; and serviceable, with no 
sharp corners or rough edges to catch 
and tear the papers. Holds thirty sheets as fimily as two. 
Made in onr own factories. Put up in cartons, ten boxes of loo 
each to the carton, or for larger users in boxes of looo. 



In boxes of loi 


3 (carton contains lo boxes) per 




In loi^ of 10,000 " 




Inlotsof =5.000 " 


In boxes of jo. 


DO 




In lots of 1 0,000 " 




In lots of 50,000 " 


Speci 


ial prices in lnrgi.T quantities 



Daak SuDpiiea Fitz Autonnatic Inkstand 

For safety against acci- 
dent, economy in use and pre- 
servation of the ink, this ink- 
well is the best ever devised. 
The ink is raised by pressing 
down slightly on the dip fun- 
nel, which is large and easy of 
access. The only automatic 
inkstand with a dip funnel pro- 
tected against accidental con- 
tact. AVill not soil the fingers 
or pen staff, and the ink is kept 

clean and fluid, as the well is dust proof and non-evaporating. 

Ink container and all working parts are of hard rubber. Stand 

is of heavy crystal cut-glass, difficult to upset. 

1863 Automatic inkstanti, );lass stand 2.'j in. square . (1.50 
■864 " " " " 3 !»■ " ■ =00 

1S57 Capitol inkstand, a ver>' satisf.actorj' cheap well . .50 
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Paper weight clip 

A handsome, nickeled paper weight, 
which is also an admirable clip. Papers 
are firmly clamped between the base and 
the adjustable weight, which is held in 
place by a strong spring. 

1846 Paper weight and clip, nickeled $ .50 




Desk 
suppltos 



Photo paste 

This is a vegetable paste warranted to keep for a long 
period and to contain no injurious ingredients. It will not 
discolor with age. It possesses great strength and is particu- 
larly recommended for library use. Put up in screw capped jars. 

1825 



Photo paste 3-oz. jars 


$ .15 


tl n 


6-oz. **.... 


.25 


(( (( 


14-0Z. " . . . . 


.50 


« t( 


Half gallon jars 


2.00 


(C (( 


Gallon " . . . 


3.50 



Paper pads or blocks 

Standard size slips or sheets, accurately cut and blocked in 
double thick pads. Paper is of good quality and suitable for 
memoranda, temporary cards, scrap sheets, etc. Paper is light 
w-eight. 



1800 7.5 X 12.5 cm. (standard 33 size) per 10, weight 4 lbs. $ .65 

1801 12.5 X 20 cm. (approx. 5 x S in.) *' " 10 " 1.50 

1802 20 X 25 cm. ( shelf list size ) " " 20 " 3.00 



Adhesive cloth 

For repairing backs of books and covers, worn music, etc. 
Carried in white only. 



1399 Adhesive cloth, per square yard . 



$1.50 
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Adhesive paper 

For mending torn leaves, bank bills, engravings, maps, 
letters, manuscripts, or strengthening weak places or wrinkles in 
paper. It is transparent, so that print is not obscured. 

■394 Package cf 24 sheets, size 3?^ x 6X '«■ * -60 



1395 



1511 



Gummed labels 

For numbering the backs of books. The adhesive quality 
of these labels is unsurpassed. Ungummed labels to order. 



1450 Box of 5000, red bordered .... 

In book form, 25 perforated sheets (500 labels) 
■451 Box of 5000, red bordered .... 

In book form, 25 perforated sheets (750 labels) 

1452 Box of 5000, red bordered .... 
In book form, 35 perforated sheets (750 labels) 

1453 Box of 5000, red bordered .... 
In book form, 25 perforated sheets (1050 labels) 

1454 Plain unbordered labels, 1000 in box 



1455 Plain unbordered labels, i<x 
1454 Plain round labels, 1000 in 1 



n box 



Bordered labels only can be furnished in cartons 
of 12 small boxes at 75 cents per carton. 
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Technical Publications 

The technical manuals published by Library Bureau are 
recommended by the library profession as indispensable to 
librarians and assistants. Similar publications by other publish- 
ers are also cataloged here, and are supplied by Library Bureau 
for the convenience of librarians. These, with the publications 
of the American Library Association, of which a list is given, 
are all helpful, and most of them a necessity in every librar}\ 
All prices are net. 



Decimal claissification and relativ index 

For arranging, cataloging, and indexing public and private 
libraries, and for pamphlets, clippings, notes, scrap books, index 
rerums, etc. By Melvil Dewey, for 17 years director New York 
state library and library school. 

Adopted by the Institute international de bibliographic, 
Brussels, September, 1895, as the official classification for use in 
the various countries, and by the Concilium bibliographicum, 
Zurich. 

Brief description All known subjects are grouped into 10 classes num- 
bered with the digits, 09; e. g. 5 is Science. Each class is treated as a separate 
library and divided into 10 divisions; e.g. 51 is Mathematics. Each division 
has likewise i o sections ; e. g. 513 is Geometry. Many sections are further 
divided so that the minutest topic may have a specific number, all after the 
first three figures being decimals. Thus 331.89 is Strikes, which analyzes 
into class 3 Sociology ; division 3 Political E/:onomy ; section i Capital, Labor 
and Wages; subsection 8 Laboring classes ; topic 9 Strikes. All subjects in 
the tables are arranged in simple numerical order, and the relativ index 
enables a novice to assign the minutest topic to its exact place in the classifi- 
cation, or to find anything previously assigned by the quickest and cheapest 
method yet discovered. Full directions are given for applying this system 
to its manifold uses and also for variations to meet special cases. 
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PublloAtlons 



No person interested in public or private libraries can 
af¥ord not to investigate this system, which is much more 
widely adopted than all others combined. Its use at home and 
abroad is rapidly increasing each year. Careful comparison of 
merits by competent committees almost invariably results in 
adoption of this widely known standard system. Full descriptive 
circular with sample pages of tables and index sent free on 
Publications application. Sixth edition, published by Library Bureau. 

The cyclopedic 20th centuiy edition is now in progress. 
Edition 7, expected about July i, 1909, will contain the new 
tables for 013, 020, 070, 370, 540, 611,612,621,640,977.1,977.7, 
and an enlarged and consolidated index. 

lOOl Half nissia, gilt top, A. L. A. binding, 6th eel. . $5.00 

1001 ¥u\\ flexible persian morocco, red edges " *' . 5.00 

1004 20th centur}' edition, cloth, 7th ed. ... 5.00 

1004 *' " " half russia or full flexible 

morocco, 7th ed. 6.00 

Abridged deciinal classification and relativ index 

Issued in response to the demand for a shorter form 
for small and slowly growing libraries. The short (3-figure) 
forms can be changed to the full class numbers at any time 
without other alteration than adding extra figures from the 

unabridged tables. Published by Library Bureau. 

1002 Cloth $1.50 

Cutter's expansive classification 

A logical, practical classification for books. Devised by 
the late C. A. Cutter. This work is issued unbound in sheets, 
not yet being completed. To all subscribers of $5.00 the sheets 
and the revisions, or second editions of each part, are sent as 
issued from the press. 

Brief description It consists of seven tables of classification cf progres- 
sive fullness, designed to meet the needs of a library at its successive stages of 
growth. The first table has few classes and no subdivisions. It is meant for 
a very small collection of books. The second has more classes and some sub- 
divisions, but retains all the old classes with their previous marks. This is 
intended for the small collection when it has swelled so much that it must be 
broken up into more parts. Books which are put into the new classes must, of 
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course have new marks ; but those in the old ones remain as they are : their 
marks need no change. In this way the number of the classes and sub-classes 
is gradually increased, and yet in each transition from the simpler to the com- 
plex scheme the old notation is preserved, so that there is only the absolutely 
necessary amount of alteration. Passing through the third, fourth, fifth, and 
sixth, it comes finally to the seventh, which is full and minute with a capacity 
of increase to the tenth power, for there might be an eighth and ninth table if 
need be. From this adaptation to growth comes the name expansive. 

The first feature of the notation is not original, the second is. The first is 
the use of the letters of the alphabet to mark the classes, and of a second letter 
for the divisions, and a third for their subdivisions. The second feature, 
which is original, is the use of figures to mark countries, and letters for all other ^Publications 
subjects. 

Part I consists of the *' First six classifications", complete 
with index and title page. This, with the "local list", a necessary 
adjunct, is planned for use in the smaller libraries, up to twenty 
thousand volumes. Part 1 1, not yet completed, will consist of the 
"seventh classification" in full, with complete indexes to the 
separate classes. On its completion, a complete index in one 
alphabet will be issued. 

Of the "Seventh classification", all is completely printed 
except a portion of the natural sciences and the general index. 
The remainder is in manuscript, and is being printed as quickly 
as possible. The five dollar subscription covers all these classes. 
A springbacktemporar}^ binder, (1576.) can be used to advantage 
for this work until it is complete and ready for binding. 

1006 Part I First six classes, complete, with index 

and title page. 160 p. In sheets . $1.00 
Local list 35 p. In sheets ... .80 

Part II Seventh classification 

Philosophy 15 p. and index. In sheets .50 

Religion 67 p. " " 

Histor}'^ 68 p. 
Medicine 45 p. 
Local list 35 p. 
Social sciences nop. 
Arts of communication by language 
and literature 143 p. . . . 1.25 
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Mathematics 44 p. 
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Psysics (in press) 
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Technology (66 p. printed, rest to follow) 
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Military and naval arts, 
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Library school rules 

Containing card catalog, accession and shelf list rules; 
edited by Melvil Dewey, late director of the New York state 
library and library school. Sixth edition, revised, with marginal 
alternative rules. 1905. Published by Library Bureau. 

Card catalog rules for author and classed catalogs, with a "Bibliography 
of catalog rules" by Mary Salome Cutler Fairchild, instructor in cataloging in 
the Library School. Contains facsimile cards illustrating all points. 

Accession rules (see 1056) Sample pages written in the library' hand 
illustrate each rule. 

Shelf list rules (see 1 1 16) cover constant questions that arise and are fully 
illustrated by sample pages showing method of tilling. 

1016 Cloth, complete $1.25 

Simplified library school rules 

An abridged edition compiled for the benefit of libraries 
not requiring such elaborate bibliographical records as are pro- 
vided for in the complete edition (10I6). It differs from the 
original edition in being more explicit, with fuller notes, simpler 
statements, and clearer definitions; also in omitting the rules 
for minute bibliographical records. 

It contains simplified card catalog rules, accession rules, 
shelf list rules, simplified book numbers, and rules for capi- 
talization, punctuation, library abbreviations and library hand- 
writing. These rules are equally applicable to dictionary and 
classed catalogs. Sample catalog cards are given illustrating 
both forms. This edition is specially suited to small public 
and private libraries. 1904. 

1017 Cloth $1.25 
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Library primer 

By John Cotton Dana. The most complete handbook ever 
published for librarians. Every phase of library work, theoreti- 
cal, practical, and historical, is dealt with, and new methods, 
systems, and supplies illustrated and described. Fourth edition 
1908. Published by Library Bureau, Chicago. 

1027 Cloth, $1.00 



P\jbllcAtlor\s 



Cataloging 

By Esther Crawford. This pamphlet contains much infor- 
mation gathered from actual experience in cataloging, especially 
valuable to beginners. Fourth edition, revised 1908. Published 
by Library Bureau. 

1031 Paper I .25 



Cutter 2-figure decimal alphabetic order table 

A scheme giving to each work its own exclusive book num- 
ber, so contrived that "the books stand on the shelves alpha- 
betically by authors under each subject." With the relative 
location, now used by most libraries, this system makes indefin- 
ite intercalation of books possible in a very simple manner. It 
not only brings together upon the shelves all of an author*s 
works upon one subject, but allows of still closer arrangement 
by dates or by alphabetic arrangement under title, as desired. 
Devised by the late C. A. Cutter, of the Forbes library, 
Northampton, Mass., it has grown in use from one library to a 
wide adoption in others, as a satisfactory solution of one of the 
problems of close classification. This table is recommended for 
libraries of less than 5000 volumes. Full explanatory circular 
mailed free on application. The tables are mounted on 
boards, strongly hinged together, and folded compactly. 1906. 

1036 Mounted on boards, I 1.25 
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Publications 



C\itter 3-figure decimal alphabetic order table 

These tables are simply an enlargement of the Cutter 
2-figure order table (l03bi. They include and extend the 
matter originally published in the 2-figure table, and can not 
only be employed where the 2-figure tables have previously been 
used, but can be worked both for two or three figures 
equally well. In two part>, mounted on boards strongly hinged 
together and folded compactly. 1901. 

103d Two part>, complete 52.25 

Part I, consonants 1.50 

Part II, vowels and S .75 

Cutter-Sanborn 3-figure alphabetic order table 

Made by Miss Kate E. Sanborn, on the same principal as 
1036, but three figures instead of two are used with the initial 
letter. It is intended for libraries that have large classes to be 
arranged in alphabetic order. 1895. 

1037 Two parts complete, ..... $2.50 

Part I, con.s<^mants 1.50 

Part II, vowels and S . . . . . i.oc 

Eclectic card catalog rules 

Author and title entries based on Dziatzko's " Instruction" 
compared with the rules of the British Museum, Cutter, Dewey, 
Perkins and other authorities; with appendix containing a list 
of oriental titles of honor and occupations; by Klas August 
Linderfelt. 1890. 8 + 104 p. O. 

Professor Dziatzko's work, says Mr. Linderfelt, is a mar\'el of ingenious 
condensation, lucidity and connpleteness. It would have been impossible to 
evolve out of mere theoretical reasoning such an array of minute directions as 
to the manner of proceeding in the innumberable variations and peculiarities 
of book making, which are the result of the vagaries of authors, publishers and 
printers for the last 450 years, and now contribute their share toward making 
the life of the conscientious cataloger a burden. On the contrary, Professor 
Dziatzko's rules are the outgrowth of the actual passing through his own hands 
of every one of the 340,000 cards and the 330,000 books and pamphlets which 
they recorded; and the examples he cites are actual existing facts. 
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Taking this as a foundation, Mr. Linderfelt has prepared a 
manual suited to the needs and habits of the American cata- 
loger, who in many respects has very different ideas from his 
German cousin, and has made it in a way an epitome of all 
rules by his references to other codifiers. The book is excel- 
lently printed and well indexed. The appendix of oriental titles, 
with their translations, is exceedingly valuable. Pubiioations 

1042 Cloth boards $1.50 



List of subfect headings for use in dictionary catalogs 

Prepared by a committee of the American Library Asso- 
ciation. Second edition, revised with appendix. Published by 
the American Libraiy Association Publishing Board. 1905. 
6 + 206 p. O. 

There has been nothing more puzzling to the novice in 
cataloging than the variations of subject headings in different 
catalogs. The list of subject headings furnishes a professional 
tool which has been found most helpful. The headings used in 
the best dictionary catalogs have been carefully compared, and 
those considered preferable have been adopted by the committee 
for this list. A new edition is in preparation. 

1045 Cloth, I2.00 



Hints to small libraries 

By Mary Wright Plummer, librarian of Pratt Institute, 
Brooklyn, N. Y. A book of practical suggestions and advice, 
designed particularly for the small library of limited income. 
Of special value to the librarian whose training has been 
limited and whose tools are of necessity restricted. Third 
edition, revised and enlarged. 1902. 68pp. 

1019 Cloth $ .50 
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United States government publications 

A hand book for the cataloger, by Adelaide R. Hasse, chief 
of the document department of the New York public librarj'. 
This work covers the whole subject with great minuteness and 
includes in its scope constitutions, treaties, legislative papers, 
executive and judicial papers, federal documents, and state and 
Publications citv documeuts. The subjects are treated in the order named, 

and facsimile cards are given which emphasize and explain the 
rules and recommendations. The work will be issued in parts. 
Part III will cover the Executive Body: the President, the 
executive departments. Part IV, the Judiciar\*: government 
institutions, government serials. Published by Library' Bureau. 

1034 Part I The Government at large. Constitutions, 

treaties, statutes. Cloth. 1902 . $1.00 
Part II The Legislative Body. Congress, the 
Senate, the House of Representatives. 
Cloth. 1903 2.00 

Guide to reference books 

Edited by Alice B. Kroeger. Designed to help library 

assistants, library school students, college and normal students, 

teachers, etc. in gaining a knowledge of reference books quickly. 

It also serves as a guide to the selection of reference books for a 

library. The full index will be found useful by the reference 

librarian. Revised and much enlarged edition. 1908. 

1023 Cloth ^1.50 

R^eading for the young 

A classified and annotated list of books suitable for young 

people. Subject index covers both original and supplement. 
1020 Sheets with supplement 1 890- 1 896 . . . $1.00 

Books for boys and girls 

Compiled by Caroline M. Hewins. A help in buying books 

for the smaller libraries, or for home use. 1904. 

1018 Paper, each, . . $ .15 100 copies, . . I5.00 
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List of French fiction 

Compiled and annotated by Mme. Sophie Comu and 
William Beer. Intended as a guide to reading for the young 
and the family circle. 

1022 Paper I .10 

Book binding for libraries Publications 

By John Cotton Dana, librarian Free Public Library, 
Newark, N. J. A hand book for librarians in testing bindings 
and to assist in obtaining satisfactory workmanship and material 
from binders. The volume contains an excellent description of 
the best methods of binding and a large amount of valuable 
information on rebinding, paper making, leather, specifications 
for binding and an alphabetic list of technical terms. It gives 
not only suggestions on the binding and repairing of books, but 
also assists the inexperienced librarian to decide whether or no 
the book is worth rebinding or repairing. Published by Library 
Bureau. 1906. 118 pp. illus. 

1026 Cloth $ .75 

Public Libraries 

A monthly publication devoted to all phases of library work 
and issued by Library Bureau, 160-162 Wabash Ave., Chicago. 

Public Libraries numbers among its contributors the leading 
librarians of the day and in its pages may be found the latest 
and best ideas in library work. In presenting the larger plans 
of the more advanced phases of library work, the details neces- 
sary to the progress of the new and smaller libraries are given 
constant and careful attention. Its reports of meetings of the 
American Library Association, various state and local library 
associations, have recommended it to the consideration of li- 
brary workers everywhere. No effort is spared in carrying out the 
object of this periodical which is to promote the principles of the 
A.L. A., "The best reading for the largest number at the least 
cost," to forward the interests of library associations in every 
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possible way, to keep librarians and trustees in touch with the 
work going on and to encourage the founding of new libraries 
and the building up of those already established. 

Public Libraries was founded in 1896. Many of the early 
volumes have become scarce, but a few may be had at varying 
prices, according to the supply on hand. 10 numbers complete 
the yearly volume. 

Subscription price, one year 5 1 .00 

Foreign subscriptions 1.50 

Five subscriptions to one librar>' 4.00 

Current numbers .20 

Library handwriting copy cards 
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writino uniform 
spacing & forms 
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Facsimile of 1108 Facsimile of 1109 

(Joined) (fiMJoined) 

It is of importance that all writing in card catalogs, 
indexes or lists should be legible and uniform in appearance. 
Library' Bureau supplies free of charge, two styles of the standard 
library hand-writing copy used and recommended by the librar}^ 

schools. Printed on '^i ^i'^^ cards. 

1108 Joined, hand-writing copy card 

1109 Disjoined, " " " 
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Publications of the 
American Library Association publishing board 

A. L. A. index to general literature. Second edition, greatly enlarged. 
Cloth, $10.00; half morocco, $14.00. (Postage, 52c.) 

A. L. A. portrait index. Cloth, $3.00 

A. L. A. catalog of 8000 volumes, suitable for a popular library. 1904. 
Paper, $1.00 

A. L. A. book list. An annotated list of current books suitable for small 
libraries. Published monthly except July and August. Per year, 
(10 numbers) $1.00 

Annotated lists 

Books for girls and women and their clubs. Paper, 25c. (Postage, loc.) 

Literature of American history. Edited by J. N. Lamed. Cloth, $6.00; 
sheep, $7- 50; half morocco, I9.00. (Postage, 30c.) Supplements for 
1902-3, paper $1.00 each. For 1904, 25c. 

Books on English (and American) history. 1898- 1903. Paper, $1.00. 
For 1904, 25c. 

Childrens' reading. An annotated catalog prepared by the childrens' depart- 
ment of the Carnegie Library, Pittsburg. Paper, 25c. 

Lists of foreign l>ooks 

Selected list of German books. Compiled by Emma Gattiker. Paper, 50c. 

Selected list of Hungarian books. Compiled by Miss }. M. Campbell. 
Paper, 15c. 

List of French books. Compiled by Prof. Bracq of Vassar Coll. Paper, 25c. 

List of Norwegian and Danish books. Paper, 25c. 

Cataloger*s manuals 

Catalog rules ; for author and title entries. Compiled by committees of the 
A. L. A. and the British Library Association. Cloth, 60c. 

Library handbooks 

Essentials in library administration. By Miss L. £. Steams. Paper, 1 5c. 
Cataloging for small libraries. By Theresa Hitchler. Paper, 1 5c. 
Management of traveling libraries. By Edna D. Bullock. Paper, 1 5c. 
Aids in book selection. By Alice B. Kroeger. Paper, 1 5c. 

Library tracts. Send for list. 
Card publications 

Catalog cards of 

1 periodical publications. 

2 various periodical sets and books of composite authorship 

3 current books on English history, with annotations. 

4 bibliographical serials. 

5 facsimiles of early texts. 

For detailed information in regard to the card publications, apply directly 
to the Publishing Board of the A. L. A., 34 Newbury St, Boston, Mass. 
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Stock furniture 

In addition to designing and manufacturing special furniture 
of every description, Library Bureau carries in stock ever>^thing ^ ^ 
ordinarily needed for completely equipping the library. This •♦^^^^ 
furniture has the same excellence of material and structure as 
our to-order work, and is made in our own factories from designs 
appropriate to library uses. Long experience in equipping 
libraries with furniture has enabled us to perfect such styles as 
have met with general approval, until certain standard types have 
been evolved. The simplicity of design, correct proportions, 
both architecturally and from the user's view point, together 
with perfection in materials, workmanship and finish, dis- 
tinguish Library Bureau furniture sharply from ordinary com- 
mercial furniture of the same cost. 



Reading tables 

Library Bureau tables are the product of thirty years of 
study and experience, and possess points of convenience and 
practicability that are distinctive. 

In design L. B. tables are characteristic. The whole effect 
is one of simplicity and solidity which brings out in the highest 
degree the warmth and beauty of the wood. The dimensions 
of both adult and children's sizes are the result of careful 
study of the user's requirements for correct reading hights, 
overhang, etc. Tops are of laminated reinforced construction, 
built to stand the wear and tear of years without deterioration. 
The wood is carefully matched and legs are mitered to bring 
out the figure on all sides. Heavy angle irons truss the legs 
and rails at the corners, insuring perfect and permanent rigidity. 
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Tables 



Round reading table 

Quarter-sawed white oak, antique finish. Mahogany or 
other woods to order. Legs strengthened by lag bolts. A very 
substantial tabic. Accommodates five readers comfortably. 



7101 Adults' s 


ze, diam 
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size, ' 
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Reading table — Leg style 

Quartered oak, antique finish. Other woods to order. 
Our most popular style. A substantial table at moderate 
cost. 

Siicofup Highl 

7100 Adults' size 3 x 5 ft. 311^ in. ^25.00 

" " " 30 in. 25.00 

7100.1 Childrens' size " 28 in, 25.00 

7100.2 " " '■ 2^/2 in. 25.00 

Also made in 6 ft. and 8 ft. lengths. Prices on application. 



Reading table — Pedestal style 

Quartered oak, antique finish. Heavy panelled pedestals, 
A beautiful design, extensively used in both large and small 
libraries. Other woods and designs to order. Sketches and 
estimates on request. 

SIk o( lop Highl 

7107 Adult's size 3 ft. x 5 fl. 3i,'iin. S40.00 

7108 " " 3 ft. X 8 ft. 3i?2iii. 60.00 



Trustee or board room tables 

A suggestive design for special table for the directors' or 
trustees' room. As requirements differ so largely in the matter 
of board room tables, we do not attempt to carry a large stock, ^^J"**" 
but are prepared to design and make special tables of every style. 
Sketches, with estimates, submitted on request 



Special round table — a rarely beautiful design. 
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Lribrarian's cover top desk 

A high grade desk at a moderate price, especially designed 
for the librarian and librar>' administrative departments. Built 
on fine, simple lines, of massive appearance but not over-heavy. 
Top drawers in pedestals deep enough to carry 33-size card trays. 
Deep bottom drawers for correspondence in pamphlet boxes. 
Centre drawer fitted with removable, coin style pin tray. Refer- 
ence slide over each bank of drawers. The graceful cover, 
top protects the work left on the desk, yet is low enough to allow 
all possible light on the writing bed and an unobstructed view. 
Pigeon holes under cover top for storage of all current papers. 
Selected quartered white oak, antique finish. Back and sides 
sunk panelled. Hardware of solid cast bronze. 

Size of top 2 ft. S}'2 in. by 4 ft. 6 in. 

7346 Librarian's cover top desk, quartered oak, antique 

finish $70.00 

Other woods to order. 
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Librarian's flat top desk 

Identical with the desk shown on the preceding page, except 
without cover top. Ample file and storage capacity in the 
drawers in each pedestal. Made in quartered oak, antique 
finish. 

We also carry in stock a lat^e line of high grade, medium 
priced desks in all styles and sizes. Catalog and prices on 
request. 

Size of writing bed 2 ft. 8)4 in. x 4 ft. 6 in. 
7347 Librarian's flat top desk, quartered oak, antique finish J45JD0 
Other woods to order. 
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Flat top desk 

A smaller desk with one bank of drawers designed par- 
ticularly for the reading and reference room attendants, and for 
the catalogers. Desk is of the hygienic "leg type" standing well 
up from the floor so that stray papers and dust cannot collect 
beneath the pedestals. 

Two drawers at the right, the upper deep enough to carry a 
33-size card tray, the lower for storage, both fitted with locks. 
Wide centre drawer fitted with removable pin tray. Sliding 
reference shelf over drawers. Made in quartered oak, antique 
finish. Hardware of solid cast bronze. 

Size of top 2 ft. 6 in. by 3 ft. 6 in. 

7304 Attendant's or cntaloger's desk, quartered oak, 

antique finish 835.00 
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Chedrs 

Library Bureau chairs are the product of a painstaking study 
of the user's requirements and of proper structural features. 

The models here shown combine in the highest degree the 
elements of ease, pleasing design and scientific constructional 
detail — a rare combination. 

Hygienic in design, every line and curve spells comfort ; yet 
durability and solidity have in no way been sacrificed to ease or 
appearance. They are entirely free from excessive ornamenta- 
tion, and their plain but artistic lines harmonize perfectly with 
Library Bureau tables and desks and other technical library 
furniture. 

In designing, we have made use of the tables of correct 
proportions of bight, width, contour, slant of back, etc., which 
have been prepared by the Carnegie Library of Pittsbui^. 
These statistics are the result of a large number of tests and 
experiments from actual models, and chairs made from these 
figures insure measurements hygienically and scientifically 
correct in every detail. 

The styles shown on the following pages are carried in stock. 
Special prices on quantities. 
Rubber tips inserted in chair legs, 
$3.00 additional per doz. chairs. 
Other models will be furnished at 
short notice. Suggestive sketches 
on application. 

The beautiful ami chair shown 
on this page is especially designed 
for use in trustee or board rooms. 

Padded leather back curved to 
fit the body perfectly. Arms at 
just the right hight. Leather seat 
padded and cushioned. In 
quartered oak and mahogany. 
Prices on application. 
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L. B. Windsor arm chair 

A chair made to our own design, in whose classic lines 
every lover of furniture has taken great delight. No expense 
has been spared to make this the most beautiful and best 
constructed Windsor type of chair made to-day. Solid saddle 
scat. Made in quartered white oak, antique finish, or mahogany, 
colonial finish. 

7200 Windsor arm chair, quartered oak, antique finish $ 6.75 
7200 " '■ " mahogany, colonial finish . 10.00 

Discount on quantities 



Windsor reading room chair 

We can also supply the cheaper fonn of Windsor arm chair 
as shown above. Strongly made of oak, but without the graceful 
lines of the standard Windsor. 

7219 Windsor arm chair, oak, antique or golden finish fj.jo 
Discount on quantities 



Reading room chair 

The most popular chair we have ever designed for reading 
or reference rooms. This model represents the best of our 
years of accumulated experience in supplying chairs for the 
library. Exceptionally strong in its construction and most 
comfortable. Saddle seat; legs and back strongly braced. 
Hight of seat, adult size, 18 in., children's sizes, 14 and 16 in. 
Made in quartered oak. Mahogany to order, 

7201 Adult size, without arms ts-so 

7202 Children's size, without arms .... 5.50 

7223 Adult size, with arms, 7.50 

722s Children's size, with arms 7.50 

Discount on quantities 



S^vlvel desk chair 

Of the same design and construction as the 7201 on the 
preceding page. For the librarian or cataloger. We also 
supply a special hight swivel chair (7228) of this style for the 
use of the attendant at the delivery desk, the base being 6 in. 
higher than the chair shown in the above illustration. 

7224 Swivel desk chair, quartered oak . . . {7.50 

7228 " " " " " extra hight . 9. so 

Other woods to order. 

Discount on quantities. 
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Arm chair 

An exceedingly comfortable chair, strongly made and rein- 
forced. Solid saddle seat, ventilated slat back. Arms at 
convenient hight, yet not projecting enough to strike or mar 
the table or desk. 

7212 Arm chair, quartered oak, antique finish , . Sio.oo 
7212 " " mahogany, colonial finish . , , 13-50 
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Desk 



Arm swivel chair 

A companion chair to the 7212 on the preceding page. 
Fitted with swivel and adjustable tension spring. Adjustable 
in hight. 

7213 Arm swivel chair, quartered oak, antique finish, 

with castors Si 2.00 

7213 Arm swivel chair, mahogany, colonial finish, with 

castors 16.00 
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American bent ^vood desk chair 

Desk chair, with swivel and adjustable tension spring, cane 
seat and back. 

7*07 «<3.oo 



7ao8 7309 

Bent wood chairs (imported) 

Imported bent wood chairs with cane seats. Light but very 
strong. The best chair for the price in the market. Rubber 
tips inserted at extra cost of $3.00 per dozen chairs. 

Prices of American bent wood chairs of a cheaper grade 
on apphcation. 

7209 Imported bent wood chairs without arms, each $ 2.50 

" " " " " " pet dozen 24.00 

7209 " " " " with anns, each 4.00 
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Settles 

We design and make every kind of settle or scat for the 
entrance or delivery hall. Special designs, harmonizing with 
the library's architecture and equipment, with estimates, on 
application. 



Periodical racks 

Current numbers of periodicals scattered on reading-room 
tables or on wall shelves give the reading room an untidy and 
unsightly appearance. 

The magazines are subject to the wear and tear of being 
thrown about and unnecessarily handled by readers looking for 
some particular number, and in this way they get ten times as 
much usage as they would if kept in a proper rack. As a result, 
when current issues are bound in permanent form, certain num- 
bers are generally so badly worn that they must be duplicated. 

Of more importance, patrons using the reading-rooms are 
constantly being disturbed by persons in quest of a certain 
magazine, who have no means of identifying it except by handling 
every one in sight. 

Library Bureau periodical racks combine economy of space, 
strength of construction, beauty and individuality of design, and 
a scientific arrangement which assures the greatest ease of 
selection. In the various styles of racks each magazine or news- 
paper is sufficiently exposed to enable the reader to select the 
publication required without touching or disarranging the others. 
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Combined periodical case and file 

One of the most attractive, practical and economical pieces 
of library furniture yet devised. It comprises a rack for the dis- 
play of current numbers, and trays of proper sizes, with sides cut 
down to facilitate handling of contents. Each of these drawers 
carries back numbers, filed for prompt reference until ready for 
the binder. 

Made in quartered oak, antique finish ; other woods to order. 
; ft. I in. high; s ft, i in. wide; i6 in. deep. 

7055 Full size : thirty-six drawers (see illustration) ttiz.co 

7056 Two-thirdswidth: twenty-four drawers 3 ft- 5 in. wide 80.00 



Periodical rack 

A simply designed rack for the display of current numbers. 
Magazines cannot be pushed off by careless handling. Each 
periodical is plainly visible and can be removed without disturb- 
ing the others. 

A splendid display case and space economizer. 

5 ft. 2 in. high, 3 ft. 6)4 in. wide, i ft &J4 in. deep. 

7053 Quartered oak, antique finish .... |2j.oo 

Other woods to order. 



Periodical rack 

In this rack the shelves, one above the other, and each at a 
different angle, receive the greatest possible amount of light, and 
the full title of each magazine is displayed. More convenient 
than 7053. this rack is of heavier construction and has an air of 
solidity and permanence. 

C ft. I in. wide ; 5 ft. Cyi in. high ; Z2 in. deep. 

7054 Quartered oak, antique finish .... t45-oo 

Other woods to order. 
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Newspaper rack 



A compact newspaper 
rack which occupies little 
floor space. Any paper Naws^pw 
may be removed without '" 
disarranging the others. 
Headings of papers are 
so exposed as to make 
selection easy. Fitted 
with castors. 

In two styles; single and 
double faced. Single faced 
can be placed against wall. 
Capacity, lo newspapers. 
Double faced, capacity 20 
papers on the two sides. 

Made in oak, antique 
finish ; other woods to 
order. 



7051 

7051 Double faced newspaper rack, quartered oak, bronze 

hooks. 6ft. 3 K in. high; 2 ft. 6 in. wide; 2ft. 2 >i in. deep J 15.0 

705<t Single faced newspaper rack, quartered oak, bronze 

books. 6ft. 3?^ in. high; 2ft.6in. wide; ift. 3,*^ in. deep 12.0 



L. B. unit wood book-stack 

This form of stack, 
which is described on 
page 41 of this catalc^, 
has been found very ac- 
ceptable for the stack 
rooms of small libraries 
and for reading and 
reference rooms gener- 
ally. Its construction 
permits of many uses 
for the reading room, a 
few of which are illus- 
trated on page 40. 

Sketches with prices 
on any special applica- 
tion on request. 

The construction is 
Douw, 4 ft. 6 in. sfck ygj.y simple. All parts 

A liodle unit wilh deUchable panelled end«. , , , , . . , 

To i.ddaddL.ioMiB«iioo». unbolt indtjieofidihereod. boll are bolted together; no 

iddiliOD^l uniu la plan, lad bolt end to lut •ecllon. |jj^j[j, ^j. g^reWS bcing 

used. It is shipped knockcd-down and any unskilled person with 
wrench and hammer can set it up, lake it down, or move it about 

Units are of two standard forms — wall stack and double 
free standing stack — and are carried in two hights, 4 ft. 6 in., 
for children's or reference rooms, and 6 ft. 10 in. Each unit 
or section is 3 ft. long. 

All exposed parts are of quartered oak. Ends are panelled. 
Shelves are adjustable one inch on centres, with oak edge and 
label front. Carried in stock ready for immediate shipment 
in the following sizes: 

Wall «t«ck 

$15.00 
16.00 



Hight 

4 ft. 6 


n. 


Four 


8 




Wall .tack 

shelves . 


4 ft. 


6 


n. 


Four 





n 


shelves . 


6 ft. 


10 


n. 


Seven 


8 


n 


shelves . 


6 ft. 


10 


n. 


Seven 


10 


n 


shelves . 



Double stack 



Hi(ht 




4 ft. 6 in. Four double 


8 in. shelves 


4 ft, 6 in. Four double 


o in. shelves 


6 ft. 10 in. Seven double 


8 in. shelves 


6 ft. loin. Seven double 


lo in, shelves 



The above prices include one pair of finished panelled ends 
only when three or more sections are bought. On orders of less 
than three sections add $5.00 for ends. Special prices on 
quantities. ^ 

Only one pair of ends is required for a single stack whether 1 
made up of one or any number of units. 

Wall corner sections can be supplied if desired for either 
hight of stack. 

Panelled backs, either of oak or poplar, and glass doors, can 
be readily applied. These are to order. Prices on application. 
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Unit bookcases 

A solid, complete bookcase of 
four adjustable shelves, built on 
exquisite lines and showing no 
evidence of its unit or expansive 
construction. All of the great advan- 
tages of expansion at will, without 
the serious artistic defects of the 
ordinarj' hideous box unit bookcases. 
By the simplest operation any num- 
ber of additional units may be added 
as needed, the result being a per- 
fectly solid and complete case, with 
no indication of being made up of 
separate sections. 

Unit bookcases are peculiarly 

adapted to library uses. For the 

singi. onh with ends, nithMii doors reading and reference rooms they 

are used for the housing of rare 

books or those restricted from 

general circulation. For display of 

exhibits, unit bookcases find a very 

considerable use, and in the libra- 
rian's, trustees' or other private 

rooms they fill a very definite need. 
Unit bookcases are made with 

or without doors, which are of 

plain or French leaded glass of 

beautiful design. 

Outside dimensions, hight. 4 ft. 

8 in.; depth, 12 in.; width, including 

ends, 33!^ in. Inside dimensions, 

hight,45?^ in.; depth, loj^ in.; width 

of each section 30K in. Shelves ad- 
justable every inch. Ends are sunk o« «ctio= u.ii wiu, ™to. fhibi 

panelled. "'"' '''^ s*"' ''"" 
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Bookcase unit complete with ends, without doors. 

Quartcrwl oak, antique finish 

Mahogany, colonial finish .... 

Additional unit with separator, without doors. 

Oak 

Mahogany 

Bookcase unit complete will) ends, with plain 

glass doors. Quartered oak, antique finish , 

Mahogany, colonial finish .... 

Additional unit with separator, with plain glass 

doors. Oak 

Mahogany 

Bookcase unit complete with ends, with leaded 

glass doors. Quartered oak, antique fini.sh 

Mahogany, colonial finish .... 
Additional unit with separalor, with leaded 

glass doors. Oak 

Mahc^any 

Send for our illustrated booklet, "Unit Bookcases' 
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Atlas and dictionary case 

Fitted with six extension sliding; shelves for atlases or art 
books. Each shelf space is 33 in. wide, 21 in. deep and ^'A in. 
high in the clear. Bottom shelf for dictionaries or reference 
books; hight in clear, 14 in. This case has been adopted in 
all the branches of the New York Public Library. Sloping desk 
top facilitates consultation. Finished all round. Outside di- 
mensions of case, 48 in. high (at back), 36K in. wide, 23 in. deep. 

7<>jKi Atlas and dictionary case, quartered oak, 

antique finish f6o.oo 



Combined atlas and dictionary case 

Designed for the storage of atlases, large folios and refer- 
ence dictionaries or encyclopedias. The middle section con- 
sists of ten skeleton-style, extension slide shelves which are 
pulled out to their full length when the large books are con- 
sulted, preventing the chafing and wearing of bindings usually 
incident to the use of fixed shelves for heavy volumes. The two 
end sections each contain ten shelves fitted with countersunk 
brass rollers for the dictionaries and encyclopedias, allowing the 
books to be withdrawn without friction and its consequent wear 
on the bindings. Reference books of this nature should be filed 
on the sides, thus obviating the strain on the binding which 
occurs when heavy volumes are kept standing upright 

Price on application. 
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Accession case 

This case is usually placed in the delivery hall or foyer of 
the library and contains the display of the latest additions of 
books to the library, or such current reference editions as it 
may seem desirable to place before the public. The shelves are 
placed at an angle to make all the titles easily visible. This 
case has also been found very useful and convenient in the 
librarians' and catalogers' rooms, as a repository for new books 
in process of entry and cataloging. 

7075 Accession case, quartered oak, antique finish . ^30.00 

iSo 



Nature study case 

A special design for nature study work in the children's 
departments of libraries or schools. Contains drawers of various 
sizes for the filing of photographs, prints and plates, card index 
drawers, display bulletin boards and a cupboard for storage. 
Drawers at the left of upper section are designed for holding 
mounted photographs. A special drop mechanism brings the 
drawer with its contents to an easy angle for quick reference, 
and a special patented compressor board keeps the photo- 
graphs flat when not in consultation. Sketches and estimates 
of various sizes and designs for specific purposes gladly fur- 
nished on application. 

i8i 



7650 Quartered oak, 

antique finish #35.00 
Overall hight 74 in., width 37X 
in., reading space 18 x 30 in. 



Bulletin boards 

The bulletin board has become 
one of the most interesting and 
valuable features of the modern 
library. The popular post style 
shown is carried in stock and is 
double faced. Bulletin space is qf 
butternut, covered with cork or bur- 
lap. The butternut core will not 
warp and takes the thumb-tack 
almost as readily as cork itself. 
The post type is particularly suited 
for use in the delivery hall or read- 
ing rooms where the architectural 
arrangement precludes the use of 
wall bulletins. 

We also design and manufac- 
ture wall-type bulletin boards of 
special design to harmonize with 
the general library woodwork and 
to fit special spaces. 

Sketches and estimates on 
request 



L. B. unit w&rdrobe 

A very useful adaptation of the unit 
idea. One unit with pair of ends make a 
complete wardrobe. Additional wardrobes 
made by merely adding extra units with 
separators or partitions. Singly or together 
they look like a solid piece of furniture, 
yet each section is a separate compartment 
with its own door and special lock. Units 
may be joined together or separated easily 
and quickly at any time by an unskilled 
workman, and adapt themselves perfectly 
to any wall spaces. 

Made in quartered oak and mahogany 
with panelled ends and doors. 

Perfect ventilation is provided above 
and below the doors. Each unit fitted with 
three coat hooks and 

Th.unil-.oo.«cli«.w»r<l™bc. hat sliclf. 

Outside dimensions, 80 in. high, 16^ 
in, wide, 17 in. deep. 

Inside dimensions, 73H in. high, 15 in. 
wide, 15K in. deep. 

7503 Vnil wardrobe without ends, 

quartered oak, antique finish *i2.oo 
Mahogany, colonial finish . 15.00 
75S0 Panelled ends, quartered oak, 

antique finish, each . 5.00 

Mahogany, colonial finish, 

each 6.00 

75W Separators for use between 
units placed together. Oak, 

each 3.00 

Mahogany, each . , 3.50 

We also carry L. B. unit wardrobes in 
steel. Circular with prices on application. 
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Coat and hat tree 

Graceful in design, constructed in solid 
oak and mahogany. Fitted with eight solid 
cast bronze hooks of special pattern. Heavy 
base gives perfect stability. Convenient for 
the entrance hall and librarian's room. Hight 
68 in., diameter of base 18 in. 

7626 Quariered oak, antique linish . . Jit, 00 
Mahogiiny, colonial finish . . . 13.00 



Umbrella racks 

Of typical Library Bureau design, bar- 
racks monizing with all 1.. B. furniture. Uprights 
sunk panelled. Heavy zinc drip pan. All 
racks are of uniform hight, 29;'ii in. 

706I Single compartment for private rooms. 
Quartered oak, antique finish. 12 in. 
square 5 (j.50 
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706O Six hole, quartered oak, an- 
tique finish 

Mahoganj-, colonial finish. 
Length iS'A in., depth 
12U' in. 

7057 Twelve hole, quartered oak, 

antique finish. Length 34 
in., depth 12.^ in. 

7058 Eighteen hole, quartered oak, 

antique finish. Length 34 
in., depth i?}i in. 

Larger sizes to order. 
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Library book truck 

A necessity in every well-ordered library. Three fourteen 
inch shelves bring the contents at convenient working hight 
while seated. Body of solid quartered oak with all exposed 
edges rubber mounted to prevent injury to stack or furniture. 

Large wheels with wide rubber tires make the truck noise- 
less, and ball-bearing swivels on the front wheels allow the truck 
to turn on its own axis and around sharp corners without danger 
of overturning. For trucks subjected to severe and constant 
use, we have devised a wheel with a raw hide instead of rubber 
tire. This tire will last indefinitely and cannot be cut or jammed 
in crossing thresholds, etc. Rawhide wheels attached to either 
of the styles shown for $10,00 additional. 

The "standard" truck is identical with the "improved" ex- 
cept that it is mounted on smaller -vheels, and the swivels are 
not ball-bearing. 

7600 Improved L. B. book truck, large wheels . ^30.00 

7601 Standard L. fi. book truck, smalt wheels . 2j.oo 
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Book tray 

Quartered sawed oak, an- 

tiqiie finish, mounted with 

rubber. Adjustable shoulder straps arc supplied to suspend the 
load from the shoulders, leaving the hands free. 



7603 linok tray, without strap 
'■ wit)i strap 



Folding steps 

Strongly made of antique oak. Can be folded in at a touch 
making a useful stool. Light and easily carried and so compact 
that they take up very little space. 

7231 Folding steps, oak, 28 in, high .... S6.00 



L. B. swinging typewriter stand 

A convenient desk auxiliary. Always at hand when needed 
and out of the way when not in use. Invaluable for holding the 
library reference books, card index, or to provide clear space 
when desk is crowded. It saves an extra typewriter desk, leav- 
ing the desk top entirely free for other work. 
, The L. B. swinging stand can be attached to either end of any 
style desk or table without defacing the woodwork in any way. 
It cannot swing against the desk to mar it. Can be adjusted to 
any hight, is rigid in use and will support 250 lbs. Can be 
automatically locked in any of the three most used positions or 
swing free as desired. 

Tops, 16 in. square, are of quartered white oak or mahogany. 
Metal parts heavily nickeled. 

7630 Swinging typewriter stand, quartered oak top, 

antique or golden Anish I5.00 

With mahogany top, colonial finish . . . 6.00 
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Vertical filing 

Library Bureau vertical filing is now recognized as the most 
convenient and practical system for taking care of all the 
correspondence, orders, bills, and miscellaneous papers of the 
library. 

The method needs little explanation to librarians, as in 
theory and operation it is almost identical with the already 
familiar card catalog system. The matter to be j)reser\'ed is 
separated according to correspondence or subject and placed in 
strong manila folders, which are filed on edge in drawers 
corresponding to the trays of a card catalog. The arrangement 
may be by subject, alphabetic, or numeric. In the latter case a 
card index is u.sed as a key to the numbers. The folders are 
guided at intervals by manila or pressboard guides. 

Useful as this system is for the orderly prcser\-ation of 

correspondence, it is of still greater value in a librai^y for the 

arrangement of the mass of miscellaneous matter which cannot 

be kept in any other way. Photographs, pamphlets, clippings, 

manuscript notes, catalogs and other data relating to a single 

subject may be brought together and made available for reference 

when they would otherwise be 

scattered in many places, and 

be practically useless. 

Two drawer correspon- 
dence file 

For the librarian's room as 
a private file or for the small 
library. Capacity 10,000 letters 
in folders. 

Made in quartered oak, 
antique finish, with leg base 
raising cabinet to convenient 
hight. Patent slides hold weight 
of drawer when drawer is pulled 
out to extreme length. 



Hight with base 39?^ in., width 19^ in., depth 28^ in. 

80128 Two drawer oak vertical file outfit, including 300 
folders and one set of alphabetic guides, 5; 

divisions t2j.aQ 

As above without leg buse 22.00 

S0I3E Two drawer oak vertical file with base, cabinet 

only .5,00 

As above without leg base 20.00 



Interchangeable unit cabinets 

Library Bureau unit verti- 
cal filing: cabinets malce it 
possible to meet the exact 
filing needs of any librar>'. i 
They are carried in fifteen 
distinct styles for as many 
different purposes. 

Units are of uniform hight, 
$i'A in., and depth, 27 in., 
and arc strictly interchange- 
able. Any number or com- 
bination of them may be 
joined In one cabinet and 
any combination may be 
changed at will as growth 
demands. 
A single unit, or any number of units joined, is as complete. 
Strong and handsome as a Library Bureau standard case in one 
piece. The joining mechanism is inside, wholly out of sight, 
and so simple that units may be combined or separated in a few 
minutes without the use of tools. Drawers are equipped with 
L. B, roll-bearing roller slides. 

For complete description and prices send for our illustrated 
catalog "Unit Vertical Filing." 



189 



Four drawer unit — correspondence size 

Inside drawer dimensions, lo in. high, 12 in. wide, 24 in. deep. 

8010 Four drawer unit complete with ends, quartered 

oak, antique finish I35.00 

Mahogany, colonial iinish 44.00 

Additional unit with separator, oak . . 26.00 

" *' '* '* mahogany . 31.00 

Pilaster interior lock operating all drawers, add'l 3.00 

Four drawbar unit — legal or cap size 

Inside drawer dimensions, lO/^ in. high, 15 ^ in. wide, 24 in. deep. 

8210 Four drawer unit complete with ends, quartered 

oak, antique finish I39.00 

Mahogany, colonial finish .... 48.00 

Additional unit with separator, oak . . 30.00 

*^ " " " mahogany . 35.00 

Pilaster interior lock operating all drawers, add'l 3.00 

Vertical file supplies 
Correspondence size 

5000 Folders, extra grade, extra heavy weight, per 1000 $9.00 

5030 " standard grade, heavy weight, per 1000 6.00 

5010 " standard grade, medium weight, per 1000 5.00 
Numbering consecutively any of above, additional 

per 1000 .50 

6010 Guides, manila, blank, per 100 . . . 1.00 

6050 Guides, pressboard, red or gray, blank, per 100 2.50 

Letfal or cap size 

5210 Folders, standard grade, medium weight, per i coo 6.00 

6210 Guides, manila, blank, per 100 , . . 1.20 

6250 Guides, pressboard, red or gray, blank, per 100 4.50 

Library Bureau rapid roller copier 

Will make a perfect copy in two seconds — simply insert the 
letter and turn the crank. Will copy anything copiable — letters, 
orders, bills, receipts, postal cards, sketches in copying ink or 
pencil. Will make half a dozen clear, sharp, permanent copies 
from one original. Always ready. No fussing with wet cloths 
or blotting pads. No blurring of tissue or original. 

7621 Library Bureau copier, including quartered oak base $35.00 
With mahogany base, colonial finish . . . 40.00 

7622 Copying paper, per roll, (1,000 letters) ... .75 
Dozen lots, per roll, I .50 100 lots, per roll, $ .45 
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Interior woodwork, L. B. I7» 19 

K 

A'roef^er : Guide to reference books 1 46 

L 

Label holders, shelf 126 

Labels 

Book dummy 1 24 
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Isabels- r^M// /I «/^^ 

Gummed 138 

Shelf ...127 

Ledger paper slips 65, 66 

rest 113 

Letter copier 1 90 

Lettering on binders 128 

Lever key lock rod 73 

Library Bureau 

Departments 9 

History 5-7 

Policy and purpose 11 

Lribrary catalog cards 

Commercial standard 64, 65 

Library standard 60-64 

Special printed 66-69 

Library dates 119 

equipment 7,9 

handwriting 148 

Library primer: Dana 143 

Library school rules : Dnoey 1 42 

Library school rules, simplijied: Den'cy . 1 42 

Lifts, for book-stacks 36, 37 

Linderfcldt: Eclectic card cataloi^ rules -.144 
List of subject headings y A. L. A, 145 

Locking attachment for card cases . . 74 

Lock rod for card cases 73 

Lockers 1 83 

M 

Magazines, binders for 128, 129 

racks for 169-172 

Manila pockets 108, 109 

Metal shaft chair tips 125 

Metal shelf, label holders for 1 26 

Month guide cards 70 

Mucilage 137 

Museum accession book 112 

Museum fittings 21 

Specimen cases 20-25 

N 

Nature study case 181 

Newark charging system 103, 104 

New York shelf list sheets 114 



Newspaper holders 133, 134 

racks 173 

Notch adjustment book- stack. . 29-33 
Numbering stamps 121 

O 

Oblong reading tables 1 53> 1 54 

Order books 115, 116 

sheets 1 15, 116 

slips 1 16 

Order tables, Alphabetic : Cutter. . . 143, 144 

P 

Pad dating stamp 120 

Pads, desk blotting 135 

ink 121 

paper 137 

Pamphlet cases 

C. C. cases 132 

L. \l. boxes 1 30 

L. B. wood end boxes 131 

Verticle file cabinets .... 188-190 
Paper 

copying 190 

for book repair 1 38 

pads or blocks 137 

index slips 65, 66 

Paper clips 1 36 

Paper weight and clip 137 

Paste 137 

Pedestal style tables 1 54, 155 

Pencil dating stamp 120 

Pencils 135 

Pens 135 

Perforating stamp 122 

Periodical racks 169-1 72 

Periodical record cards 114, 115 

Periodical record sheets 115 

Periodicals, binders for 128, 129 

Periodicals for libraries : 

Public Libraries 147, 148 

Photo paste 137 

Photograph file cases 

Harvard University 50, 51 

Vertical file cabinets 188-190 

Pigeon hole cases 1 34 
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Plummer: Hints to small libraries 145 

Pockets for books and cards 108, 109 
Portable card outfits 74-76 

Prime r^ Library : Dana 143 

Printed cards for library catalogs 66-68 

guide cards 7 ^ 72 

shelf labels 127 

Public libraries : ferioiiical M/^ ^ 5^ 

Publication department .... 139-149 
PublicatiouSy I/and book on Ginurnment : 

I/asse 1 46 

Publications y A. L. A 149 

Punching cards for rods 61, 63, 64 

Q 

Quality of L. B. cards 59, 60 

of L. B. work • • • • 7, 11, 17, 19 

R 
Racks 

Combined in book-stacks 40 

Newspaper 1 73 

Periodical 169-1 72 

Umbrella 1 84 

Railings and grilles for book-stack . 37 
Rapid roller copier 190 

Reading for the young 146 

Reading tables 1 52-1 54 

Reference books^ Guide to : Kroeger .... 1 46 

Register of borrowers 1 06 

Removal cards 68 

Repair material for books 137, 138 

Rest, accession book 113 

Revolving bases for tray cabinets . . 88 
Revolving chairs, sec Chairs 

Revolving shelf pin 125 

Ring dating stamp 1 20 

Rods for card cabinets 73 

Roll top desk 156 

Roller copier, L. B 190 

Round tables 1 52, 1 55 

Rubber chair tips 125 

date sets 1 1 9, 1 20 

stamps 119, 1 20 

RuHng on L. B. cards 61 , 62 



RuleSf Card catalog: De^oey 142 

Rules ^ Eclectic card catalog: Linderfeldt 144 

RuleSf Library school : Deioey 142 

RuleSf Library school^ simplified : De^uey 142 
Rulesy Shelf lists : Dewey 142 

s 

Sale duplicate slips 118 

School rules, Library, see Rules 

Scrap book 132 

Scrap boxes 131, 132 

Screw-lock shelf pin 125 

Screw-lock shelf pin adjustment 

book-stack 35i 37 

Screw rod 73 

Seats, see Settles 

Sectional book-stack, wood 41 , 1 74, 1 75 

Sectional bookcases, wood ... 1 76, 177 

Sectional museum cases 20-23 

Serial record blanks 115 

cards 114, 115 

Settles 168 

Shelf label holders 1 26 

labels 127 

Shelf list rules : Dcik^cv 142 

Shelf lists 1 1 3, 1 14 

Cards 113 

Cases for cards 76-85 

Sheets 113, 114 

Shelf pins 125 

Shelving for books -6-37 

Simplified library school rules : De^vey . . 142 

Size card. Cole 113 

rule, A. L. A 113 

Sizes and rulings of L. B. cards 61, 62 

Slip charging system 104 

Slips 

Binding 117 

Call 107 

Catalog and index 65 

Date no 

Order 1 16 

Paper pad 137 

Sale duplicate 118 

Slotted upright book-stack 33-35 
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